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1 OBIIASI XAPAKTEPYICTUKA PABOYEN ITPOT'PAMMBI YUEBHOM JUCITUTLINHBI

1.1. MecTo AMCIMILIMHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTe/IbHOM MPOrpaMMBbI:

YuebHas aucturimHa «VHbOpMAaIMOHHbIE TEXHOJIOTHH B MPO(eCcCHOHATbHOU IeATeTbHOCTH
sBysieTcsl 00s13aTesTbHOM YacThio 00IIenpodecCMoHaIbHOTO UK/IA JUCLIMTUIMH OCHOBHOM 00pa3oBa-
Te/IbHOM mporpamMmel B cootBeTcTBIM ¢ PI'OC o npodeccru 38.02.01 SkoHOMUKA U OyXraaTepcKuit
yueT (110 OTpacsisiM).

YuebHas auciurinHa «VHbopMalMoOHHbIe TeXHOJIOTUU B MPOodeCcCHoHaIbHOU /esATeTbHOCTH
obecrieuriBaeT OpMHpPOBaHKe MMPOGECCHOHANBHBIX M OOIIMX KOMITeTEHLMI 10 BCEM BUIaM [esiTelb-
Hoctr PI'OC o crierpanbHOCTH 38.02.01 3KoHOMMKa M Oyxrantepckuii yueT (1o otpacyissm). Ocoboe
3HayeHWe AUCLUIUIMHA UMeeT npy (popmrpoBanuu U passutun OK 01-05, 09-11, T1IK 1.1-1.4, TTK.2.1-
2.7,1IK 3.1-T1IK.3.4, [IK 4.1-4.7

OK 01. Beibupartsk crioco0bl perieHus 3a1a4 MPogeCCHOHATBHOM AieaTeTbHOCTA TIPUMEHUTETb-

HO K Pa3/IMYHbIM KOHTEKCTaM;

OK 02. Ocy11iecTBIATh TTOUCK, aHAJIU3 U MHTEPITpeTalyio HHMOpMalii, HeoOX0ANMOM /1Jisl BbI-

TMOJIHEeHUS 3a/iau Npo(eCcCHOHATBHOU [1esiTeIbHOCTH;

OK 03. [TnaHupoBaTh U peanu30BbIBaTh COOCTBEHHOE TTPOGheCCUOHATBFHOE M TMUHOCTHOE Pa3-

BUTHUE;

OK 04. PaboTaTh B KOJIJIEKTHBE ¥ KOMaH/ie, 3 PeKTUBHO B3aUMO/[eHiCTBOBATh C KOJ/IETaMH,

PYKOBOZICTBOM, K/IMEHTaMU;

OK 05. Ocy11ecTBISTh YCTHYIO U IMCbMEHHYI0 KOMMYHHUKALIWIO Ha FOCY/JapCTBEHHOM SI3bIKe

Poccutickoit @esepaiiyu ¢ yueToM 0Co0O€HHOCTeH COLUaIbHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. Ucnonb3oBaTh MHGOPMAaLMOHHbBIE TEXHOJIOTUU B MPodeCcCroHaTbHOU [1esATe/TbHOCTH;

OK 10. ITosp30BaThCs mpogecCuoHaIbHON JOKYMEeHTalel Ha roCyJapCTBEHHOM M MHOCTPaH-

HOM S3bIKaX;

OK 11. Vicnonb3oBatk 3HaHUs MO (PYHAHCOBOW I'PaMOTHOCTH, TJIaHUPOBATh Mpepu-

HHUMaTeJIbCKYIO /lesITe/IbHOCTh B MpodeccruoHanbHoU cdepe.

1K 1.1. O6pabaTbIBaTh rIepBUYHbIE OyXTaaTepCKue JOKYMEHTH;

1K 1.2. Pa3pabatbIBaTh 1 COTJIaCOBBIBATH C PYKOBOZCTBOM OpPraHMU3al[iy pabouuii MjiaH cue-

TOB OyXTanTepCKOro yyeta OpraH13aliuy;

ITK 1.3. TIpoBoAUTE yueT JeHeXXHbIX CPeZCTB, 0OPMISTh JeHeXXHbIe U KaCCOBbIe TOKYMEHTHI;

[1K 1.4. ®opmupoBath OyxranTepcKre MPOBOJAKU IO yUeTy aKTUBOB OPraHM3allii Ha OCHOBe

pabouero rjiaHa CYeTOB OyXrajaTepcKoro yueTa.

1K 2.1. ®opmupoBath Oyxranrepckye IMPOBOJKH IO yUeTy UCTOUHHUKOB aKTUBOB OPTraHU3alif

Ha OCHOBe paboyero rjiaHa CUeTOB OyXra/iTepCcKoro yueTa;

[1IK 2.2. BpIoiHATE NOpyYeHusi PyKOBO/ZCTBA B COCTaBe KOMUCCUU 110 UHBeHTapU3aLuu

aKTWBOB B MeCTaxX WX XpaHEHUS;

[1K 2.3. IIpoBOoAWTE NMOATOTOBKY K MHBEHTapy3alliy U NIPOBEPKY JeUCTBUTE/ILHOTO

COOTBETCTBUS (PaKTUUECKUX JJaHHbIX NHBEHTapu3aliu /IaHHbIM yUeTa;

1K 2.4. OTtpaxkaTh B OyXraaTepcKux MpOBOZAKAX 3aueT U CITUCaHue He[0CTaul LIeHHOCTeH

(perynupoBaTh UHBEHTapH3allMOHHbIE Pa3HULIbI) 110 pe3y/bTaTaM WHBEHTapU3aluy;

ITK 2.5. [TpoBoguTH TpOLielypbl MHBEHTapU3au ((MHAHCOBBIX 00sI3aTe/IbCTB OPraHU3al|H;

ITK 2.6. OcyiiecTBisTh COOp MHPOPMAIUH O IeITeTbHOCTH 00BeKTa BHYTPEHHEr0 KOHTPOJIS

T0 BBITIOJTHEHHIO TPeOOBaHMI MPAaBOBOM U HOPMaTUBHOM 0a3bl ¥ BHYTPEHHUX PErjlaMeHTOB;



[IK 2.7. BbInO/IHATE KOHTPOJIbHBIE TIPOLieJypPbl U UX JOKYMEHTUPOBaHKe, FTOTOBUTh U

0o opMJIATH 3aBeplIatolie MaTepyaJibl 10 pe3yibTaTaM BHYTPEHHETO KOHTPOJIS.

1K 3.1. ®opmupoBath OyxraaTepckue MPOBO/KU M0 HAUKC/IEHHUIO U Iepeyrc/ieHUI0 HalloroB U
cOOpoB B OIOZKETBI Pa3/TUUHBIX YPOBHEI;

ITK 3.2. OdopmsiATh T1aTe)KHBIE TOKYMEHTBI /IJIs1 [Iepeurc/IeH s HaJloroB ¥ COOPOB B OHO/KeT,
KOHTPOJIMPOBAThb MX TIPOXO’K/eHHe TI0 pacyeTHO-KaCCOBLIM 0aHKOBCKUM OTIepaLivsiM;

1K 3.3. ®opmupoBaTh Oyxranrepckre MpOBOAKU 10 HAUKCIEHUIO U TIePeUrCIeHUI0 CTPaXOBbIX
B3HOCOB BO BHEOIO/PKeTHbIe ()OHZBI ¥ HAJIOTOBbIE OPTaHbl;

MK 3.4. OdopmnsATh TMaaTe)XHble [JOKYMEHTbI Ha TMepeuyuc/ieHWe CTPaxOBbIX B3HOCOB BO
BHeOIo/pKeTHbIe (DOHBI U HAJOTOBBIE OpraHbl, KOHTPOJHMPOBAaTh WX TMPOXOXKAEHUE TI0
pacyeTHO-KaCCOBBIM DAHKOBCKUM OTIepariUsiM.

1K 4.1. OTpaxaTh HapaCTaOIIM UTOTOM Ha CYeTax OyXranTepCcKoro yueta MMyIeCTBEHHOe U
¢uHaHCOBOE  TO/NIOKEHWEe  OpraHM3alyy, OfpefensTb  pe3y/lbTaThl  XO3AWCTBEHHOU
JlesATeJIbHOCTH 3a OTUeTHbIN TTepUOJ;

ITK 4.2. CoctapniATk hopMbl OyXrantepckou (hrHaHCOBOM) OTUYETHOCTH B YCTaHOBJ/IEHHBIE
3aKOHO/IaTe/IbCTBOM CPOKUY;

ITK 4.3. CocTaBisth (0TU€THI) U HAJOTOBbIe JieK/Japalldy 0 HajoraM W cOopaM B OrOZKET,
YUUTHIBasi OTMEHEHHbIU eJiuHbIM colranbHbiid Hanor (ECH), oTyeTsl Mo cTpaxoBbIM B3HOCAM B
rocyJapcTBeHHble BHeOpKeTHbIe (DOH/BI, a TakkKe (DOPMbI CTaTUCTUUYECKOM OTUETHOCTH B
yCTaHOBJ/IeHHbIe 3aKOHOaTe/IbCTBOM CPOKH;

1K 4.4. TIpoBoAUTL KOHTPOJIb ¥ aHaMM3 UH(opMaLyu 00 akThBax U PUHAHCOBOM I10JI0KEHUH
OpraHu3al[|H, ee IJIaTeXXeClIoCOOHOCTH U [JOXO[HOCTH;

I1K 4.5. TIpyHrMaTh yuyacTHe B COCTaB/IeHUH OM3HeC-TI/IaHa;

IIK 4.6. AHanu3upoBaTh (PUHAHCOBO-XO035MCTBEHHYIO [IeSITe/IbHOCTb, OCYIECTB/ISITh aHaIu3
VH(pOopMaLMy, NOJyUYeHHOU B X0/ie TIPOBe/leHUs] KOHTPOJIbHBIX NPOLIelyD, BbISIB/IEHUE U OLIEHKY
PUCKOB;

[1K 4.7. TIpoBOAUTE MOHUTOPUHT YCTPAHEHHsI MeHe)KMEeHTOM BbISIBJIEHHbIX HapyllIeHUH,
HeJJ0CTaTKOB U PUCKOB.

1.2. ITes1b ¥ nJIAaHUpPYeMBbIe pe3y/IbTaTbl 0CBOCHUs JUCIIUIL/IMHDI:
B pamkax nporpamMMsbl yueOHOM JUCLIMTUIMHBI 00yUYarO[MMUCS OCBAUBAIOTCS YMEHUSI U 3HAHUSI

dopmupyemsl
e YMmenun 3HaHuA
OK, IIK

OK 01 } pacrio3HaBaTth 3a/1auy WM § aKTyaIbHBINA rnpodeccuoHa/lbHbIA U
npo6siemMy B podeCCHOHATBHOM WK (OLIMaTbHBIHA KOHTEKCT, B  KOTOpOM
COI[MA/IbHOM KOHTEKCTe; TIPUXOIUTLCS PAOOTATh U XKHTh;
} aHA/TM3MPOBATh 3a/1auy WM | } OCHOBHBIE WCTOYHMKH MHQPOPMALUM U
npo0/ieMy U BBIJE/IATh €€ COCTAaBHbIE| PECYPCHI /I PeIeHus 3a/au ¥ TpobsieM B
YyacTy; rnpodeccroHabHOM W/WMM  COL[MA/IbHOM
} onpeenATh 3Tarlbl pellieHusi KOHTEeKCTe;
3a/lauy; } a/ITOPUTMBI BBIMOJIHEHUST  paboT B




} BBISIB/IATH ¥ 9()(EKTUBHO MCKATh TPO(eCCHOHATbHOM U CMEXKHBIX 06/1aCTsX;

uH(OpMaLHI0, HEOOXOAUMYIO /1S } Me
pelLeHus 3a4a4u W/UIA TIPOBIeMBI;

} COCTaBHTh JIeUCTBUS;
onpe/ie/IuTh HeOOXOJUMBIE PECYPCHI;

} B/IaJIeTh aKTyalbHbBIMU MeTO/IaMH1

II/1IaH

paboTel B TipodeCCHOHATBHOU U
CMeXXHbBIX chepax;

} peanu30BaTh COCTAB/IEHHBIN TI/IaH;
OLleHMBATh pe3y/bTaT U MOC/Ie/CTBUS
CBOMX [J€MCTBUM (CaMOCTOSTeNbHO
WY C TIOMOLLIbIO HAaCTaBHUKA).

To/ibl PAa0OTHI B TIPOdeCcCHOHaNLHOMN U
CMEXHbIX chepax;

CTPYKTYPY IJIaHA [/ PellIeHus 3a/ay;
} MTOPSIZIOK OLIeHKHU Pe3y/IbTATOB PEIIeHus
3a/iau Npod)eCCUOHAIbHOM [1eSITeNIbHOCTH.

OK?2

] ompepensaTts 3a7auu s I

“H(popMaLuy;

3 oripefie/iATh  HeoOXouMbie
HMCTOYHUKH WHGMOPMaIUY;

} JIaHUpOBaTL  TIPOLIECC  TTOMCKA;
CTPYKTYPUPOBAaTh M0JTyYaeMyto
r“H(opMaluio;

}  BBIZE/ISTH HanboOJIee 3HAUMMOe B
repeyHe UHGOpPMaLUY;
} OLleHMBATh MPaKTUUeCKYIO

3HaYMMOCTb Pe3yJIbTaTOB MOMCKa;
0oopMIATH pe3y/bTaThl TTOUCKA.

DHCKa - OCHOBHBIE MeTO/IbI U CpeficTBa cbopa,
00paboTKH,  XpaHeHus, TiepeJjaud |
HaKOTUIeHHs UH(OopMaLy;

- TeXHOJIOTHIO TIOMCKa UH(MOPMAI|K B CETU

NHurepHer;

- HOMeEHK/aTypa WH(OPMAIMOHHBIX UC-
TOUHUKOB, TIPUMEHsIeMbIX B TMpodeccuo-
HalbHOMW [1eSiITeIbHOCTH; TIPUEeMbl CTPYKTY-
pUpOBaHUs UHPOPMAaLUY;

- ¢popMat odopmsieHUs pe3yIbTaTOB MOUC-
Ka MH(popMaLuu.

OK 03 ] onpefensrThb AKTYaIbHOCTh + CONIePKAHWE AKTYANhHOU HOPMATURHO-
HOPMaTHBHO-TIPaBOBOU MpaBOBOM JOKYMeHTAaL1H;
JIOKYMEHTALMH1 B MPo(deCcCcUoHaIbHOM 1 COBpeMeHHast HayuHast ¥ pojeccuo-
JlesiTeIbHOCTH; HasbHasi TEPMUHOJIOTHS;
J MIPUMEHATh COBPEMEHHYIO | - BOSMOXXHbIe ~ TPAeKTOpPUMM  Npodeccro-
HayuHY0 npoeCcCHoHaILHYIO | HAIbHOTO Pa3BUTHUS U CaMO0Opa30oBaHusl.
TePMUHOJIOTHIO;
} onpeienisiTh U BBICTpavBaTh
TpaeKTOpUM1
rnpodecCHOHANBHOTO  pa3BUTUS U
camoobpa3oBaHus.
OK 04 } OpraHM30BbIBATh paboTy 1 ICUXO/IOTUYeCKUe OCHOBBI JeATe/IbHOCTU
KOJU/IEKTUBA U KOMaH/bl; KOJIJIEKTHBA, TICMXOJIOTHUeCKHe 0COOeHHO-
} B3aMMO/IefiCTBOBATh C KOJI/IETaMH, | CTU JTMYHOCTY;
PYKOBO/ICTBOM, K/IMEHTaMH B XO/le | - OCHOBBI [IPOEKTHOM [1eSITeJIbHOCTH.
ripoecCrOHaIBbHOM /1eATeIbHOCTH.
OK 05 ] rpaMOTHO HM3/1araTh CBOM MBIC/IH - QCOOEHHOCTH COLMAIbHOTO U KY/IbTYP-1

ohopMISTH JOKYMEHTbl  TIO }
rpodecCoHaNbHON  TeMaTHKe Ha -
rOCyZapCTBEHHOM $3bIKe, TIPOSIBIISTH C
B pabouem

HOro KOHTEKCTa;
npaBu/a opopmsIeHHs JOKYMEHTOB U I10-
TPOEHUs YCTHBIX COOOIIIeHUH. TO/IepaHTHOCTD

KOJ/IJZIEKTHUBe.




OK 09 } o6pabaTeiBaTh TeKCTOBYIO 1 HA3HaueHue, COCTaB, OCHOBHbIE XapaKTe-
TabIMUHYI0 UHGOPMALIUIO; PUCTUKH OpPraHU3aljMOHHON U KOMIIbIOTep-
} MCTIO/Ib30BaTh [1e/IOBYIO TPpadyKy U | HOW TEXHUKH,
My/IbTUMeI1a UH(OpMaLIUIo; - OCHOBHbIe KOMIIOHEHTbl KOMITbIOTEPHBIX
} co3maBaTh Mpe3eHTal|y; ceTel, TIPUHLUTIBI TTAKETHOU Tiepeiaun JaH-
] TIPUMEHATH AHTUBUPYCHBIE HBbIX, OprdHU3dlIMI0 MEXXCETEeBOIO0 B3adU-
Cpe/iCTBa 3all|UThI; MO/IeCTBUS;
} yMTaTh (MHTEeprIpeTHpOBaTh) | - Ha3HAUEeHKWe W NPUHLMIIBI MCII0/Ib30Ba-HUs
uHTepdeiic CUCTEMHOTO W TIPUKJ/IQ[HOTO
CTeLiiau3upPOBAHHOTO MPOTrPaMMHOT0 00ecIieueHws;
MPOrpamMMHOT O obecrieuenus, | - MPUHLIMIIBI 3aLUTHI HH(OpPMALMU OT He-
HAaXOJUTb  KOHTEKCTHYIO IIOMOIIlb, | CAHKLIMOHMPOBAHHOI'O JOCTYIIa;
paboTaTh C IOKyMeHTal[1eil; - - TIIpaBOBble acCHeKTbl HCIO/b30BaHUs
J IPUMEHSITh  CIIelUaIM3UPOBaHHOe | MH(POPMALMOHHBIX TeXHOJIOTHH u
nporpaMMHoe  obecriedeHye /i | MPOrPpaMMHOIO obecrieueHus;
cbopa, XxpaHeHMss U 00pabOTKH | - OCHOBHbBIE NIOHATHS] aBTOMaTU3UPOBAH-HOM
OyXxranaTepckon nHpopmMaruy | 06paboTKK MHGOpMaLHK;
B COOTBETCTBHUH C | - HarpaB/IeHUs aBTOMATH3aLK OyXra-
H3y4aeMbIMH  TIPOQeCCHOHAIbHBIMU | TEPCKOM [IeATe/TbHOCTH;
MOTYJISIMU; - Ha3HaueHWe, TPUHLUAIILI OPraHU3alud U
} M0/Ib30BaTHCS 9KCTUTyaTali OyXraaTepCKux WHbopMaru-
aBTOMaTU3UPOBAHHBIMU CUCTEMaMM | OHHBIX CUCTEM;
JIeJIOTIPOU3BO/ICTBA; - OCHOBHBIE YIp03bl U MeTO bl 0becrieue-
} IPUMEHATH MeTOfAbl W CpeCTBa | HUAS MH(OPMALIMOHHOM 6e30MacHOCTH.
S GyxranTepcxof | TpaBM/Ia TIOCTPOEHUS IPOCTHIX U CJI0XK-
vH(opMalu
OK 10 } MOHUMATh OOIIHIA CMBIC/T UETKO
MIPOM3HECEHHBIX BhICKA3bIBaHMI Ha HBIX MpeJ/IoyKeHW! Ha NpogeccoHa/IbHbIe
M3BeCTHbBIE TeMbI TeMBI;
(mpodpeccroHanbHbIE U OBITOBBIE), - OCHOBHBIE o01IeynoTpeouTeIbHEIE
[OHMMaTh TEeKCThl Ha 6a3opble T/1arosibl (ObITOBas v MpodeccroHabHasT
nipodeccroHabHbIE TEMBI; JIeKCHKa);
} yyacTBOBaTh B Juajorax Ha|- JIeKCMYeCKUHd MUHMMYM, OTHOCSILLUNACS
3HAaKOMbIe oOugye | K OMNMCAHUIO [IPeJMeTOB, CpPeACTB U
Y ripopecCOHa/IbHbIe TEMBI; TrpoiieccoB npodecCUOHaIbLHOU [leATe/TbHO-
} CTPOUTB MPOCTHIE BHICKA3bIBaHMsI O | CTH; 0COOEHHOCTH TPOU3HOLLIEHHS;
cebe 1 0 cBOEM NpodeCcCHOHaIBHOM | - IPaBU/IA UTeHUsl TEKCTOB Ipodeccro-
JesITe/TbHOCTH; Ha/IbHOW HarpaB/IeHHOCTH.
} KpaTKo 000CHOBBIBATH "
00BSICHUTE CBOM JIeUCTBUSA (TEKYIIHe
Y TUIaHUPYEMBIe);
} mucaThb TIPOCThIe CBSI3HBIE
coobileHHss Ha 3HAKOMble WJIU
VMHTepecylole npodeccuoHanbHble
TeMBI.
OK 11 } BBISIBIISATD JIOCTOMHCTBA U § OCHOBbI (PMIHAHCOBOM rPaMOTHOCTH;

HeJIOCTaTKh KOMMepueCKou 1/jieu;

} TIOpSI/IOK BBICTPAMBAHMS [TPE3eHTALINH;




} onpeieniaTh
(GMHAHCUPOBAHUS.

HCTOYHUKHU

[IK1.1-1.4
2.7

-34

I[IK 4.1 -4.7

} IpUHKMMAThH TiepBUYHbIe Oyxra- } 00il
TEpPCKUe JOKyMeHThbI Ha OYMa)KHOM yu
HOCUTesie U (UK) B BUJE 3/1EKTPOH- XQ
HOTO /IOKYMEHTa, TO/IMCAHHOTO
3/IeKTPOHHOM MOJIMUCHIO;
} IPOBepSITh Ha/lMUKe B IIPOU3BOJIb- } (b
MEepPBUYHBIX  OyXraarepck
JOKyMeHTaX 00s13aTe/IbHbIX PEeKBU-
3UTOB;
} MPOBOUTEL (hOPMa/IbHYIO TIPOBEp- )
JOKYMEHTOB, ITPOBEPKY I10 CYIe- HbIX
apumeTHUECKYHO TIPOBEPKY;
} MCTIPaB/IATh OMIMOKKU B TIEPBUY- TIPQ
OyXranTepCcKux OKyMeHTax;
} MIOHMMAaTh W aHaIM3HUPOBATh TUIAH }
OyXraaTepckoro yuera ¢u- CKOro
XO3SIMICTBEHHOM JlesiTe/TbHO- [esiTe/IbHQ
CTH OpraHu3aLUi.
} POBOJUTEL yUeT KACCOBBIX Orepa- (
L[VH, IeHe>KHBIX JOKYMEHTOB U Tiepe- H
BO/IOB B ITyTH;
 IPOBOUTE ~ yU€T  JIEHEXKHbIX [
Cpe/CTB Ha pacyeTHbIX U CIelasib-
HBIX CUeTax;
} opopMIISITE EHEXKHBIE U KAaCCO- } IOp
BbI€ JOKYMEHTBI;
3aro/iHeHUs } TIPOBO/IUTh
CpeJCTB;
} POBOUTE yUeT MaTepHabHO- Cpe/d
MPOM3BO/ICTBEHHBIX 3aIacoB;
} IPOBOAUTE yuet
MPOJYKLVHY U ee Peasn3aljiu;

yueT

rOTOBOI

} IPOBOMTE yUeT TEKYIIUX Orepa- MaT
1 pacyeToB;

} IPOBOAMTE yUeT Tpy/a u 3apaboT- CT)
[1JIaThL;

} IPOBO/IUTE yueT  (UHAHCOBBIX
pe3y/bTaTOB U UCIIO/Ib30BaHUs MPU-
OLLIY;

} MOKYMEHTHUPOBaTh X035THCTBEHHBIE TIf]

ve TpeboBaHUs K Oyxrantepckomy 1K 2.1 —
PTy B yacTu JloKyMmeHTHpoBanus Beex [1K 3.1
39ICTBeHHBIX IeMCTBHI U orepaLiui;

TIOHSITHE MepPBUYHOM  OyXTantepckoi
JIOKyMeHTaruu;
OpMbI  TIepBHYHBIX  OyXranTepCKUX HbIX

1X IOKYMEHTOB, CcojiepyKalljix 00si3aTe/lbHbIe
PEKBU3UTBI TepBUYHOTO YUETHOTO
JIOKYMEHTa;

TIOPSIIOK TIPOBEJIEHUsST TIPOBEPKU T1ePBUY-KY
OyxranTepCKuxX [OKyMeHTOB, CTBY,
¢doPManbHOM  TIDOBEPKM  JOKYMeHTOB,
BEepPKH TI0 CYIeCTBY, apu(MeTHyeCKOW HbIX
TIPOBEPKU;

CYIIHOCTh TUIaHA CYeTOB Oyxranrep-C4eToB
ryeta (PMHAHCOBO-XO3SIICTBEHHOW HAHCOBO-
CTH OpraHu3aLvi;

} KmaccuduKaro Oyxranarep-
"KOrO yueTa M0 3KOHOMMWUYECKOMY COZiepKa-
[1110, Ha3HAUEeHUIO U CTPYKTYPE;

CyeToB

} yueT KacCOBBIX OIepariyii, JeHeKHbIX
DKYMEHTOB U I1IePEBO/IOB B ITyTHU;
} yUeT JeHEeKHBIX CpeJCTB Ha paCUeTHBIX U
CrieLiMajbHbIX CyeTax;
AT0K
KacCoBbIxX
OCHOBHBIX KaCCOBOM KHUTH;

opopmsieHHs1 JleHEeXHBIX U
JIOKYMEHTOB,

} MOHATHE U KTaCCU(PUKAL[UIO OCHOBHBIX
TB;

} yuer
3aI1aCoB:

MaTepHa/JIbHO-TIPOU3BOACTBEHHBIX

} MoHsITHE, K/IACCU(DUKALIUIO U OL[EHKY
epHaTbHO-TTPOM3BO/ICTBEHHBIX 3aMacoB; LUK
} IOKyMeHTa/IbHOe odhopmneHve  TIO-
yTIIeHUST U pacxo/ia MaTepuaabHO-TIPOM3-HOM
BO/ICTBEHHBIX 3arlacoB;

yueT MaTepHasioB Ha CKJlajie U B Oyxras-
Tepuu;
} TEXHOJIOTHIO peanu3alid ~ TOTOBOK

onykmu (paboT, yciyr);

orepaiuy 1 BeCTu OyXraaTepcKui 3 yueT 1e0UTOPCKOM U KPeAUTOPCKOM yuer

AKTHBOB OpPraHU3al[iy
} paccuMTBIBaThH 3apabOTHYIO M/IATY } vt

3a/10/DKeHHOCTH U (pOpPMBI pacueToB;
1eT pacyeToB ¢ pabOTHUKAMHU 10 TIPO-




COTPY/JHUKOB;
} orpeiesISiTh CyMMY y/eP)KaHUi 13 Hb
3apabOTHOM IUIAThI COTPY/IHUKOB;

} MPOBOIUTEL MHBEHTAPHU3AIIUIO akK- } yu

} COCTaB/IATL MHBEHTAPU3AL[OHHBIE } V]
OIHCH;

} MpoBOUTH (hU3UUECKUH TIOAICUeT } 1o
aKTHBOB;

} BBITIO/THSATEL paboTy 110 HHBEHTapH-
3al[MM OCHOBHBIX CPE/ICTB U OT- OyXTaJ]
pa)kaThb ee pe3yJ/IbTaThl B Gyxranrep-
CKHX TIPOBOJIKAX;

} opmHpoBaThL OyxraaTepckue
MPOBOZIKK T10 CIUCAHMIO HeZoCTay B
3aBUCHMOCTH OT TIPUYHH WX BO3HHUK-
HOBEHWUSI;

} IPOBO/UTE
pacueTos;

} oTIpezieNiATh peanbHOe COCTOSIHHE
pacueTos;

} BecTH OyXranTepcKHil ydyeT HCTOU-
HHUKOB (DOPMHMPOBaHUSI aKTHBOB, BbI-
TIOJTHSATH PabOThI TI0 MHBEHTaPU3AL[|H
aKTUBOB U 00sI3aTe/IbCTB OpraHu3a-

MHBEHTAPU3dLIUIO

LuH;

JompemensaTb  BUABI W TIOPSIOK
HAaJIOr000/I0’KeHUST;
} OpUEHTHPOBATHLCS B CHCTeMe

HasoroB Poccutickoit @efepaiiuuy;
} BBIZIE/IATH 3/IEMEHTBI Haloroo6-
JIOXKEHHUSI;
} onpe/iesIITh KCTOUHWKY YIUIAThI
HaJIOroB, COOPOB, MOIILIUH;
J opopmISITE ByXranTepCKUMHU  TIPO-
BOJKaMHM HAUMC/IeHUs U Tepeuucsie-
HUSI CYMM HajlorOB ¥ COOPOB;
} OpraHU30BBIBATH
y4yeT 1o cuety 68
Hajioram 1 cobopam";

} 3IMOJTHSATH TUIATEXKHBIE TTOPYUEHHUS

T0 TIePeUKC/IEHHIO HAJIOTOB U COO-

pOB;

AHATUTUYECKUI
"PacueTtbl 110

} BBIOMPATH /17151 T/IATEXKHBIX T10
PYYeHMH [0 B1/laM HajloroB COOTBET-

YMM OrepaLysM U PacueToB C MO0TUeT-
[MU JIML[aMU.

} yueT Tpy/ia ¥ ero oriaThl;

6T yaepKaHui U3 3apab0THOM T1aThl TUBOB

pPabOTHUKOB;
ueT (MHAHCOBBIX  pe3y/bTaTOB  TI0
OOBIUHBIM BH/]AM /IeSITeTbHOCTH;
PSIZIOK TIPOBe/IeHUs] HHBeHTapH3aLin
} IOpSIIOK ~ MHBEHTApU3al[dd  OCHOBHBIX

CpeJiCTB M OTPa’KeHUe ee pe3ysbTaToB B
TePCKUX MPOBOJKaX;
} TIOpPSIIOK MHBEHTApHU3aliM W TIEPEOI[eHKU
MaTepuaJbHO TPOW3BO/CTBEHHBIX 3aracoB
U OTpa)kKeHHe ee pe3y/bTaToOB B Oyxranrep-
CKHX MPOBO/IKAX;
} hopmupoBaHue OyXxranTepckux TIpo-
BOJZIOK T10 CITMCAHUIO HeJ0CTay B 3aBUCHMO-
CTH OT MPUYUH UX BO3HUKHOBEHUS;
} IOpSIIOK MHBEHTAPU3aLliK PaCueToB;
} TEXHOJIOTHIO OTIPe/Ie/IeHUsT PeaTbHOTO
COCTOSIHUS paCueToB;
} BH/IBI U TTOPSIZIOK HAJIOr006/I0KEHHUS;
} cucteMy Haoros Poccuiickoit dejpiepa-
quu;
J obopmieHre OyXranTepCKUMH  TIPOBOJ-
KaMM HauyuC/IeHUs] U TepeurcaeHus: CyMM
HasloroB 1 cO0pPOB;
} obpaser
PYUeHHUH 0 Mepeunc/ieH|I0 HajoroB, cOo-
POB U TIOLLIHH;
} IOpsiZioK
PYUeHHH TI0 Tepeurc/ieH|I0 HaJloroB U c6o-
POB;
} MpaBK/Ia 3aro/THEHUsI JAaHHBIX CTaTyCa
riaTesbIIyKa
J opopmieHre ByxXraaTepCcKUMU  TIPOBOJI-
KaMH HauyuC/IeHus] U Tepeurc/ieHuss CyMM
cTtpaxoBbix B3HOcOB B PHC Poccum u
rOCy/JapCTBeHHbIE BHEOIO/KEeTHbIE (OH/IbI:
B [leHcuonHsIi onz Poccuiickoit @epepa-
umy, PoHJ, CoLMaIbHOrO cTpaxoBanus Poc-
cuiickoit depepariu, ®oH/ 00513aTETEHOTO
MeJULIMHCKOTO CTPaXOBaHMUS;
-} pouenypy
n1aTe)KHbIX

3dIl1I0JIHeHHUA  IIJIaTeXXHBbIX II0-

3dalI0OJIHEHHWA IVIATE€)XHBIX  I10-

KOHTpoOJiA  MPOXOXKAeHust

fopyuyeHuid Tlo  pacdeTHo-




CTBYIOL[1ie PEKBU3UTHI;

KOJbl  OHO/DKeTHOM
KJ1accuyKaLyu [/ onpesiesieHHbIX
HaJIoroB, ITPagoB U MeHY;

} mosb30BaThCsT  0OpA3L[OM  3aroJiHe-

} BHIOMpATH

HUS TIIATeXKHBIX TIOPYYeHU# 10 Tie-
PEUNCIeHUI0 HaloroB, cOOpPOB W
TOIIITNH;

} IPOBOAWTL  yuUeT pacyeToB
COLIMa/IbHOMY CTpaxOBaHHIO W 0bec-
TreveHuto;

J omipezieniiTb  OOBEKTHI  HA/IOr006-
JIO>KeHUST i1 WCUMC/IEHHUS, OTUeThI
rno crpaxossiM B3HocaM B @HC Poc-
cin roCyZapCTBeHHbIe
OropKeTHBIE (DOH/IBI.

J obopmMATE GyXrasTepCKUMH  TIPO-
BOJKaMM HAuMC/ieHHe W Tepeuuciie-
HHe CYyMM I10 CTPaxOBbIM B3HOCAM B
®HC Poccur ¥ rocyjapcTBeHHbIE
BHeOI0/KeTHbIe POH/IBL: B ITeHCHOH-

I10

n BHe-

HbIM hoHA Poccuiickoit ®esepaliu,
@®oH/T COMMANBHOTO  CTPAXOBAHUS
Poccutickoii ®enepariuu, OoHz 005- C
3aTe/IbHOTO0 MEeMIIMHCKOTO CTPaxo- }

} IPUMEHSITh TIOPSIZIOK ¥ CobsmroaTh (ha
CPOKH HCUHMC/IEHHS 10 CTPaXxOBbIM 3 (bg
B3HOCaM B IOCy/lapCTBEHHbIe BHe- HaJjl
Oro/pKeTHBIE (POH/IBI;
} 3aIO/IHATE TUIATEXKHBIE TIOPYYeHUs )
[epeurcIeHUI0  CTPaxoOBbIX
B3HOCOB B [leHcuoHHBIN ¢oHA Poc-
curickor Peneparyu, PoHA coLu- 3all
afbHOTO CTpaxoBaHus Poccuiickoi
@eneparun, PoHA 00s3aTeTBHOTO
Me/JJMLIMHCKOr'0 CTPaxOBaHUs;
} 3aO/THATE JlaHHble ~ cTaryca
riaresblivka, WMHH nonyuarens,
KIIII monyuaress,
HasioroBou uHcrnekiuu, KbBK, OKA-

HalMeHOBaHHe
TO, ocHOBaHUsS TIUIaTeXa, CTPaxo-
BOr0O Tiepuojia, HOMepa [JOKYMEHTa,
JlaTbl JOKYMEHTa;

} OCYIIIeCTBIATD KOHTPOJTb

KaCcCOBbIM 0AaHKOBCKHUM OTIepariysiM C KC-
MO/Ib30BaHKEM BBITTHCOK OaHkKa.
3aKOHO/IaTebCcTBO Poccuiickolt ®enepauyu
o OyxranTepckoMm ydere, 0 Hajorax u c6o-
paxX, KOHCO/IUIUPOBAHHOM (PUHAHCOBOM OT-
YETHOCTH, ayJJUTOPCKOM JesiTe/IbHOCTH, ap-
XVBHOM fiefie, B 00JIaCTH COIMAIBbHOTO U
MeJUIIMHCKOT0 CTPaXxOBaHUs], TIEHCMOHHOTO
obecrieueHus;
} onpeiesieHre OyXranTepCKOi OTYETHO-CTH
Kak WHpopMauMu O (PUHAHCOBOM TIO-
JIOYKeHUM YKOHOMHUYEeCKOro cyOneKTa Ha OT-
YeTHyI0 JaTy, ()MHAHCOBOM pe3y/ibTaTe ero
JIesiTeIbHOCTU W BIKEHUM  JIeHe)KHBIX
CPe/CTB 3a OTUETHBIN MEPUO[;
} IIOPSIOK COCTaB/IeHMsT IIAXMaTHOM Tab-
ULl 1 000POTHO-CA/TbI0BOM BEIOMOCTH;
} METOZIBI OTIpe/ie/IeHUsT Pe3y/IbTaTOB  XO-
3SIICTBEHHOMN [leATe/IbHOCTH 3a OTYeTHbIN
nepyo/;
} TpeboOBaHus K OyXrasTepcKoi OTUETHO-
CTU OpraHu3al1Hy;
COCTaB M cojiep)kaHue dhopm Oyxranrep-
KOl OTUeTHOCTH;
OyxranTepckuii 6amaHC, OTYeT O (U-BaHUSI.
HAHCOBBIX pe3y/ibTaTaX KaK OCHOBHBIE
PMbI OyXTanTepcKol OTYETHOCTH;
PMBI HAJIOTOBBIX  JleK/japalyid 110
bram cbopam B OrOKET
WMHCTPYKIIWY TI0 UX 3amno/iHeHU}o;
(opMy OTUETOB I10 CTPAXOBLIM B3HOCAM MO
B ®HC Poccum u rocypapcTBeHHble BHe-
Oro/PKeTHbIe (POHABI ¥ WMHCTPYKLMIO T10 ee
DJIHEHUIO;

n n

} popMy CTATHCTHUECKOR OTUETHOCTH
WHCTPYKIIUIO TIO ee 3arl0/THeHUIO;

} mpotieypel aHa/m3a Gyxranrepckoro Oa-
NaHCa;

} MOpsiZIoK  OOIIIelt OLIeHKU CTPYKTYPhI aK-
THUBOB U MUCTOYHUKOB MX (POPMHUPOBAHUS 110
roKasareysM OasaHca;

} MeXXIyHapO/HbBIE CTaHJAPTHI bu-
HaHcoBoli oTyeTHOoCcTU (MC®PO) u [upek-
BBl  EBporieiickoro CoobiecTBa

(0]

KOHCOJ’II/I,E[I/IDOBEIHHOI‘/JI OTUETHOCTH.
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MIPOXOXKJEHUs TIJIaTeXXHbIX IOpyue-
HHUM 0 pacyeTHO-KacCOBBIM OaHKOB-
CKUM OllepalysiM C UCI0J/Ib30BaHUEM
BBINUCOK OaHKa;

} KCIIO/Ib30BaTh MeToApl  Gu-
HAHCOBOTO aHa/aM3a WH(OpMaLH,
cofiepXKarteuncs B
OyXranTepcKou (¢punaHCOBOIN)
OTYETHOCTH, yCTaHaB-/IMBaTh

MIPUYUHHO-CJ/I€ICTBEHHBIE
CBSI3U M3MEHEHUH, TIPOU30ILIe/IIINX 3a
OTYETHBIM  T€pUOJ,,  OIleHUBAThb
TOTeHLMa/IbHbIe PUCKA U BO3MOJKHO-
CTU SKOHOMHMYECKOTO CyObekTa B
00603puMoM  OyayIlieM, OIpefensTh
WCTOUHWKH, COJeprKaliye Haubosee
MOJIHYI0 W [IOCTOBEPHYIO WH(OpMa-
110 0 pabote 06beKTa BHYTpeHHEro
KOHTDOJISI.

J cocraB/ieHur  OyXrasTepcKOM  OT-
YeTHOCTU W WCTIO/Nb30BaHUU ee JIJis
aHam3a (UHAHCOBOTO COCTOSIHUS
OpraHu3al[|H;

} aHA/IM3UPOBATh HaJIOTOBOE
3aKOHO/IaTe/IbCTBO, TUTTMYHbIE OIIUO-
K{ HaJIOTOI/IaTe/bIIUKOB, TPAKTUKY
MPUMEHEHHUSI

3aKOHO/|aTe/IbCTBa Ha/IOTOBBIMHU
opraHamu, apOMTpa)k-HbIMH Cy/JaMU;
J cocTaB/ieHHM HAJIOTOBBIX JIeKJlapa-
I[Uif, OTYETOB 10  CTPaxOBbIM
B3HOCaM BO BHeOHO/KeTHbIe (POH/IbI U
(dopM CTaTUCTHUECKOH OTYETHO-CTH,
BXOZSAIIMX B OyXraaTepckyr OT-
YeTHOCTb, B

yCTaHOBJ/IEHHbIE 3aKOHOZATEe/TECTBOM
CPOKH;

} popmMupOBaTL aHATUTHUECKHE OT-
YeThI U MPE/ICTAB/ISTh UX;

} 3aKpbIBaTh OyXranrepckie
PEruCTpbl W 3aTOJHATH  (POPMBI
OyXranTepcKou OTYETHOCTH B
yCTaHOBJ/IEHHbIE 3aKOHOZATe/TLCTBOM
CPOKM; COCTaBJISITb OyXraJTepcKyro
OTYETHOCTb U WCIIO/b30BaTh ee [is

dHA/IA3d — (PUHAHCOBOTO  COCTOSHUS
opraHu3aluy;
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J ompesieNiiTh  pe3y/bTaThl  XO3sIii-
CTBEHHOM [IesiTeJTbHOCTU 3a OTueT-
HBIV TIEPUO[;

J cocrapnsaTe  Oyxrantepckyio  (¢du-
HAHCOBYI0) OTUETHOCTb MO Mexay-
HapO/IHBIM CTaHAapTaM (PUHAHCOBOU

OTYETHOCTH.
3a cuem 3 Co3/1aBaTh TEKCTHI, } HAa3HAUeHWe MW OCHOBHBIE  CBOKCTBA
8apuamueHoll | WCIoJb3ys TIpaBu/Ia Habopa,| nHhopMarMOHHBIX TexHOI0rUi B
yacmu TIPUMEHSTh KoMaH/ibl TipoheccroHaibHOM JesiTeIbHOCTH,
dbopMarvpoBaHus K  OT/e/bHBIM TIPUHLIUIIEI TpuMeHeHust VT, MpUHIUTIBI
jjieMeHTaM  TeKCTa U TeKCTy KjaaccuduKaluu KOMITbIOTEPOB u
L[eJIUKOM; BHeZIPDSTH B TEKCThI MPOrpaMMHOr0 obecrieueHusi, yCTPOMCTBO
rpaduueckre 0ObeKThI; co3aBath ITK U repudepuiiHoro 000pyA0BaHUS,
JIOKYMEHTHI, cojieprKalijie | MPUHILUITBI TTapOIbHON ayTeHTU(hUKALIUU U
MaTeMaTh4yecKue (hopMyJIbI; | aHTUBUPYCHOM 3allUThI
rpaMOTHO  pacrosaraTh  JaHHbIe,
BBITIO/THATh
TPYTIIUPOBKY BHe/IpPeHHBIX

00beKTOB, 00beAUHSST pa3sHOPOJHBIE
00BEKTBI B €JUHOE IIeJI0€.

} KICTI0/Th30BATh aBTO3aro/HeHue
JU/1s. BBOJIA [AHHBIX U BBITIOJIHEHUS
BBbIUMCJ/IEHU; UCII0/Ib30BaTh JIOTHUe-
CKue (PYHKL[UM; 0/lyuyaThb UTOTOBYIO
rH(opMal1Io, TIPU KOTOPOU JlaHHbIe,
pacrio/io’keHHble B HEeCKO/IbKUX pas-
JMYHBIX 00/1acTSIX, 00beJUHSIOTCS B
COOTBETCTBUM C BbIOpaHHOW (DYyHKIIU-
el 00paboOTKU

} Co3aBath MyJ/IbTUMEUIHbBIE TIpe-
3eHTalliM, HacTpauBaTh aHUMaLMOH-
Hble 3G dekTbl, UCMOMbL30BaTh IIpe-
3eHTallUM B Npo¢eCcCUOHA/IBbHOW Jies-
TeJIbHOCTH

}BeCTH YUET XO3SHCTBEHHBIX OIle-
pauuii, rpaMoTHO OGQOpPMIATL Tep-
BUYHbIe OyXraaTepckue OKyMEeHTBI,
(opMHpOBaTh COOTBETCTBEHHYHO OT-
UYETHOCTb.




2 CTPYKTYPA U COJAEPXKAHUE YUEBHOU JUCIUITIIMHBI

2.1 O6beM yueOHOM AUCIUIVIMHBI M BUbI YUe0HOH padoThI



Buj yue6HO# padoThI

Dowvem uacoes/
3au.ed. 108/3

IO

~O0HEEM 00pa30BaTe/IEHOM TPOrPpaMMEI

PO

RTTAONL TITIoTrae
D TUIVI 3rICJIC,

YueQHEBIE 3AHATUS

50

M3 HUX:

MpaKTUYeCKHe 3aHATHUA

36

IIpomexyTouHas aTTecTalys:

JrpdepeHiipoBaHHbIM 3a4eT

= =
CdMUL 101/ IbHdA deU Id IIU ITIUATUTUBRE R y dtUHDbIM SdHHAITNHAM
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2.2 TeMaTH4YeCKHUH IUIAaH U COjiepP)KaHue YUeOHOH AMCIUTTHHBI

HaumeHoBaHue pa3je/ioB

Copepxanue yueOHOro Marepuasia U ()OpMbI OpraHU3aLiH /JeATe/Ib-

O0beM B yacax

Kopabl hopMupyemMbix

U TeM HOCTH 00y4Yaromuxcs KOMIIeTeHIUI
1 2 3
Pa3pen 1 IlpumeHenue nHGOPMAIHOHHBIX TEXHOJIOTHH B IKOHOMHYECKOi1 cepe 4
Tema 1.1 ITonsTue u cymy- | CodepocaHue yuebHO20 Mamepuanda: OK 04-07, OK 10
HOCTb ~ MHGbopManuoHHbIX | LleH, 3aaun gucyumuivHel. [ToHsTrst nH(opMaruy, HHPOPMaLHOHHON OK 9-11
CUCTEM U TeXHOJIOT Mt TeXHOIOTUH, WHGOPMaI[MOHHON cucTeMbl. TexHuka 6Ge3omacHocTtu. [1pu-
MeHeHHe WH(POPMAILMOHHBIX TEXHOJIOTHMM B 3KOHOMHKe. CriocoObl oOpa-
00TKM, XpaHeHws], Tiepe/iaud ¥ HakorieHust uHopmaruu. Omneparuu 060-
pabotku uHpopmaimu. O6IIIre MOT0XKEeHUS 10 TEXHUUECKOMY U 2
TPOrpaMMHOMY obecrieueHHIO MH(POPMALIMOHHBIX  TEeXHOJOTHUH.
Knaccudukanus u coctaB nHGOpMaLMoOHHbIX crcTeM. [ToHsiTHe KauecTBa
HMH(OPMAaLIMOHHBIX MPOLiecCcoB. JKU3HeHHbBIN UK/ UHPOPMAIIMOHHBIX CH-
CTEM.
Tema 1.2 Texauueckoe | CodepowcaHue yuebHO20 Mamepuanda: OK 04-07, OK 10
obecrieuenne  uHpopMa- | [IPHHLMIIBI KIaCCU(UKALIMK KOMITBIOTEPOB. APXUTEKTYPA [ePCOHAIBHOIO OK 9-11
IIMOHHBIX TEXHOJIOTHH KoMmrbtoTepa. OCHOBHbIE XapaKTEPUCTUKH CUCTEMHBIX OJIOKOB U MOHMTO- 5
poB. Knaccudukanusi neuvararoujux yctpoictB. CocTtaB nepudepuiHbIX
YCTPOKCTB: CKaHEePbI, KOITUPBI, 3/IEKTPOHHbIE MJIaHIIIEThI, BeO-KaMephl 1
T.J.
Tema 1.3 TIporpammHoe | CodepoicaHue yuebHO20 mamepuana: OK 04-07, OK 10
obecrieuerre uHbOpMary- | [IOHATHE TIaTGOPMBI IPOrpaMMHOTo obecrieyenus. CTpykTypa 6a30Boro OK 9-11
OHHBIX TeXHOJIOrHii. | MPOrPAMMHOT0 obecrieueHusl. Knaccudukaiss ¥ OCHOBHbIE
KOMITbIOTepHBIe BUPYChl. | XQPAaKTEPUCTHKM OIEPALJUOHHON CHUCTeMBl. IIporpamMmel — YTH/IUTBL 5
Knaccudukaiyss ¥ HampaB/ieHWsI  MPUKIAAHOTO  MPOTrPaMMHOIO

obecrieueHus. [ToHSITHEe KOMITBIOTEPHOTO BUPYCa, 3alllMThl MH(GOPMALUU 1
uH(OopMarMoHHOM 6e3omacHocTU. [IpaBoBoe obecrneueHre IpUMeHeHUsT
MH(GOPMAaLIMOHHBIX TEXHOJIOTUI U 3alMThl MTHPOPMaLU1
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Pa3pgen 2 TexHonoruu co3p
cKkou cepe

aHMA U peodpa3oBaHus MH(OPMAMOHHBIX 00HEKTOB B JKOHOMHUYe-

Tema 2.1 TexsoJsioruu co- C

pOepicaHue yuebHO20 Mamepuana:

371aHusA U 06paboTKy Tek- 1]

DAKMUYeCKuUe 3aHAamus.:

CTOBOM UH(pOpMaLUU

ITpakTueckast pabota Ne 1. TekcToBsiit pefakTop Microsoft Word. Co-
3[laHMe U PeJlaKTUPOBaHUe TEKCTOBBIX JOKYMeHTOB. ©@opMaTrpoBaHue

TeKCTOBBIX JJOKYMEHTOB: Bbl/le/leHHe, KOMMPOBaHWe, BCTaBKa U yZa/leHre
¢dbparmenToB. Pabota ¢ ab3arjamu.
[Mpaktuueckast pabora Ne 2. Criucku: MapKupoBaHHbIe, HyMepOBaHHbIe,
MHOTOYpOBHeBble. ABTOMaTH4eCcKoe COo3ZjlaHue CriickoB. Co3zanue u
OIKMcaHKe HOBBIX CTU/IEN CIIMCKOB, (OpMaTHpPOBaHUe CO3/IaHHBIX CITUCKOB.
ITpakTrueckasi pabota Ne 3. Vcrionb3oBaHue rpaduueckKix 00beKTOB B
TEKCTOBBIX IOKyMeHTaX: PUCYHOK; GUTypbl; 00beKThl Smart Art.
[MTpakTrueckast pabota Ne 4. TIpeobpa3oBaHue TeKCTa B TaO/IULIBI.
KoncTpykTop: ctunu odopmienre Tabmmi. Maket: gobaBneHue u yjane-
Hue (pparMeHTOB TabOIULIbI, PACTIOIOXKEeHe W HallpaB/ieHe TeKCTa
ITpakTrueckasi pabora Ne 5. Vcriosnb3oBaHue OpMyT B TEKCTOBBIX
JIOKyMeHTax.
ITpakTuueckast pabota Ne 6. Odopmiienue qokymenTa. Co3zaHue u
odopmiieHre Ta3eTHbIX KOJOHOK. CHOCKU. KO/IOHTUTYIBI.
ITpakTrueckasi pabora Ne 7. Co3/iaHre TUTIEPTEKCTOBOTO JIOKYMEHTa.
Hywmeparusi cTpaHuL], KOJIOHTUTYJIbI, pa3pbIBbl CTPaHUL], paszenoB. CTuie-
BOe oopMm/IeHHe 3aro/I0BKOB, peflakThpoBaHue ctuieid. Co3jjaHue U pe-
JTAKTUPOBaHME aBTOCOOMPAeMOoro OrJiaB/eHusl.

[TpakTrueckasi pabota Ne 8-9. Co3/iaHrie KOMIUIEKCHBIX JOKYMEHTOB B

TEeKCTOBOM pefiakTope. KoMIjieKCHOe KCIT0/1b30BaHre BO3MOXKHOCTEN

MS Word.
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OK 04-07, OK 10
OK 9-11
K 1.1, TIK 2.1, IIK 4.2

Tema 2.2 TexnsoJsioruu co- C

pOeptcaHue yuebHO20 mamepuana:

Ipakmuueckue 3aHsmus:

OK 04-07, OK 10
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3MaHusl U
YyK1CI0BOM MH(pOpMaLun

obpabotku [TpakTruueckas pabora Ne 10. OCHOBHOe Ha3HaU€HHUe 37TEKTPOHHBIX

tabsuiy MS Excel. Co3manue, pefaktipoBaHye Tab/ui]. ABTO3aIl0THEHHe.
[TpocTelinvie BeIUMC/IEHUS.

[Mpaktryeckass pabora Ne 11. DkoHOMHUYeCKHe pacueTbl U aHamu3 ¢u-
HAHCOBOTO COCTOSIHUSI TTPEATIPHUSATHS C TIOMOIIBI0 TabIMYHOTO TpoLieccopa
MS Excel. OTHocuTe/IbHAsA ¥ aOCOMIOTHAS aJjpecaliysi B TaOJTMUYHOM
ripotieccope MS Excel.

[TpakTtrueckast pabora Ne 12. Vicriosib30BaHMe JIOTHYECKUX PYHKLUHN [I7IsT
06paboTKy 5KOHOMHUECKOH UH(OPMaLUH.

[MTpakTrueckast pabota Ne 13. Busyanmu3aius ganHbix. I[loctpoenue rpadu-
KOB MaTeMaTUueCKuX (yHKLIUH.

OK 9-11
IIK1.1, 1.3, 2.1

Bcero 3a cemecTp BO B3aMMO/IeICTBHY C MpenojaBaTesiem:

32

CamocTosiTesTbHasi paboTa Mo MOAroToBKe K YUeOHbIM 3aHATHSAM 3a
cemectp: [TpopaboTKa KOHCIIEKTOB 3aHATHM, YueOHOM U CrieliaaIbHOMN JId-
TepaTypkl, paboTa ¢ HH(GOPMAI[MOHHBIMU OPTa/laMH, BBITIOJTHEHHE [10-
MalIlHUX 3aJlaHU 110 TeMaM NPOrpaMMBbl.

Tema 2.2 Texnosioruu co- 11
3qaHMsi W 00paboTKH j
yuC/IoBOM — UH(OpMaruH |

(mpopo/pkeHue)

pakTryeckast pabora Ne 14. Busyanuzauus gaHHbix. [TocTpoeHne

Tarpamm.

[TpakTueckasi pabota Ne 15. Pabora c simcramu.

[Tpaktrueckast pabora Ne 16. Konconugarust janHbIx. CBO/[HBIE TaO/IUIIBL.

Cas3aHHbIe TabMibl. PacueT mpoMeXXyTOUHBIX UTOTOB B Tabmuiax MS

Excel. ITon6op mapametpa. Opranu3saiusi oopaTHoro pacueta. CBsi3u

MeXxay (aitiamu v KoHcouzaaus AaHHbiXx B MS Excel. Hakornnenue

CpeJiCTB U UHBECTUPOBaHUe MpoeKToB B MS Excel.

[TpakTrueckast pabota Ne 17-18. Vcrionb3oBaHHe 37eKTPOHHBIX TaOIHI]
Oisi  (UHAHCOBBIX M SKOHOMHUYECKMX  pacueToB.

Vicrionb3oBaHMe CrieldaaM3upoBaHHbIX POrpaMM [I/Isl aHaIu3a

(brHaHCOBOT'O COCTOSIHUS

opraHu3aluu

Tema 2.3 TexHosoruu co- CodepoicaHue yuebHo2o mamepuana:
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3qaHMsi W 00paboTku
rpaduueckoii ~ UHQpoOpMa-
L

IIpakmuueckue 3aHsimus:

[TpakTrueckasi pabota Ne 19. KomnbroTepHas rpaduka, ee BUAbL. MyIbTH-
Me/JuliHbIe IPOrPaMMBbl.

ITpakTrueckasi paborta Ne 20. HazHaueHMe ¥ OCHOBHbIE BO3MOXXHOCTH
rporpaMMbl TIOATOTOBKMA mpe3eHTauuii MS Power Point. OcHOBHbIe
TpeOOBaHUS K JIe/IOBBIM Tipe3eHTausM. Co3ziaHre Tipe3eHTalyu 1o obpas-
1y. Pabora ¢ anumarueil.

IMpaktrueckast pabora Ne 21. Co3faHue TUIEPCCHIJIOK 15 TIePeX0/I0B
Mexay ciangamu. HacTpoiika npe3eHTalyu.

[TpakTrueckast pabota Ne 22-23. Co3maHue TIpe3eHTalUU Ha 3aZlaHHYIO
TeMy

OK 04-07, OK 10
OK 9-11

Pa3pen 3 TenekoMMyHUKalMOHHbIE TeXHO/IOTUH

Tewma 3.1 IlpexncraBienus o

TeXHUYEeCKUX v
MPOrpaMMHBIX  CpeZiCTBax
TeIeKOMMYHUKALIMOHHBIX
TeXHOJIOTUM.

CodepacaHue yuebHO20 Mamepuana:

WutepHeT-TexHomoruu. CrocoObl M CKOPOCTHBIE  XapaKTEPUCTHUKU
TIOJK/TIoUeHusi, TipoBaiiiep. [lovck wWHGOpPMaLMKU C HCIOIb30BaHHEM
KoMribloTepa. IIporpaMMHbIe TIOMCKOBbIe CepBUCHL. Vcmosb3oBaHue
K/TFOUEBBIX CJIOB, (hpa3 A1 morcka uHpopMaiun. KomMOuHamy ycioBus
novcka. Ilepesaua uH(poOpMaluu Mexay KomrmbioTepamu. [IpoBogHast u
HecripoBo/jHast CBSI3b.
bpay3ep. [Ilpumepbl paboTbl C HWHTEPHET-MarasuHOM,
WHTEepPHeT-TYPareHTCTBOM, UHTepHeT-0ub/oTeKoi u 1ip. ITonckoBbie
CUCTEMBI.
[Tpumep novcka MHGOPMaLIMK Ha TOCYJapCTBEHHbIX 00pa30BaTe/IbHBIX
ropTasax. Ocy1ecTBieHue TOMCKa rHbopMaln W
WH(POPMALIMOHHOTO 00BeKTa B TeKCTe, (haliIoBBIX CTPYKTypax, 6a3ax
JaHHbBIX, ceT MHTepHeT. Co3/laHue SIIUKa 3/IeKTPOHHOM MOYTHI U
HacTpoiiKa ero napaMmeTpoB. @opMUpOBaHue a/IpeCHON KHUTHU.
CoruasbHble ceTd. ITHUeCKHe HOPMbI KOMMYHHKaluii B IHTepHeTe.

NuTepHer-xypHaisl 1 CMU

OK 02-05
OK 09-10
[IK1.1,1.3, 2.1

HpaKmuueCKue 3aHsamus.:
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[Tpaktnueckass pabora Ne 24. Pabora C TIOMCKOBBIMH CHCTEMaMH,
3/1eKTpOHHOM Tmoutod. Co3faHue caWTa-BU3WTKU CpeZCTBAMM OHJIAUH-
pezakropa.

[Tpaktryeckass pabora Ne 25. Pabora B CIIC «KoncynbranT Ilmoc».
Opranusaijys moucka HOpMaTUBHBIX AOKYMeHTOB B CIIC «KoHCy/bTaHT
ITnroc»

Pa3pen 4 VindopmMaljuoHHbIe CHCTeMbI aBTOMAaTH3aI[UH OyXra/iTepcKoro yuyera

Tema 4.1 TexHosnorus

CodepacaHue yuebHO20 Mamepuana:

pa60TbI C MOporpaMMHbIM HpaKmULIECKue 3aHamus.

obecrieueHreM
aBTOMATH3aLUU
OyXra/sTepCKoro ydJera.

[TpakTnueckast pabota Ne 26. OcHOBHBIe (DYHKLIMH, PEXKUMBI U TIPaBU/Ia
paboTsl ¢ byxranTtepckoii mporpammoii 1C: Byxranrepus. 3amyck
NporpamMmsl. 3HaKOMCTBO € KOH(puUrypauuii. KoHTekcTHast moMollb, pa-
60Ta c foKymeHTalMell. HacTpoiika mapameTpoB yueta. ®yHKI[MOHa/b-
HOCTh. YueTHasi IOJIUTHKA OpraHy3alvid. BBog cBeieHMil 00 OCHOBHOMA
opranusaiuu. CripaBoyHUK «OpraHusanym».

[TpakTrueckast pabota Ne 27. 3aro/iHeHHe CIIPaBOYHUKOB. CIIpaBOUHUK
«[Toppaspenenus», « Tunel 1jeH HOMEHK/IATypbl», « HOMeHK/1aTypHble
rpynnb», «HomeHknatypa», « Ckiazibl (MecTa XxpaHeHUst)».
[TpakTrueckas pabota Ne 28. 3anonHeHue cripaBouHUKOB «KoHTpareH-
Tbl», «Dusnueckue mua», «CoTpysHUKU», « OCHOBHBIE CpeCTBa»
[MpakTrueckast pabota Ne 29. I1aH cueToB. BBOZ Haua/bHBIX OCTATKOB.
[TpakTrueckast pabota Ne 30. YuéT KacCoBBIX omnepaiyii. [IpuxogHbIi
KacCoBbIM op/iep. Pacxo/iHbIN KacCoBbIM opZiep. OTueThl 10 KaCCOBbIM
orepaLusm.

ITpakTueckast pabora Ne 31. PaboTa ¢ NOAOTUETHBIMH JIMLIAMU.
ABaHCOBBIN OTYeT.

[MpakTueckas pabota Ne 32. bankoBckue oneparun. [larexHoe mo-

PyudeHHE U IJ/IaTeXXHOEe TDGGOBHHI/IE. PekBU3UTEHI YII/IAThI HaJIOTOB U

OK 02-05

OK 09-10

MK 1.1- 1.4, 2.1-2.7,
3.1-3.4, 4.1-4.7
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B3HOCOB. baHKOBCKUe BBITIMCKU.

[TpakTrueckas pabota Ne 33. Peanm3aiiysi TOBapoB, YCIIYT.
[TpakTrueckasi pabota Ne 34. YuéT ocHOBHBIX cpeAcTB. [IprobpereHue
o0opy/ioBaHus, He TPeOYIOIIero MOHTa)ka, HO C JIOTIOJTHUTE/TbHBIMU Pac-
XOZIaMH TI0 TIPUOOPeTeHHIO.

[MpakTueckas pabota Ne 35. IIpuobperenue o6opyzoBanusi, Tpedy-
IOLL[er0 MOHTaXa.

[MTpakTrueckast pabota Ne 36. YueT 00b€KTOB CO CPOKOM I10JI€3HOTO HC-
10JTb30BaHus Oosbliie 12 MecsitieB ¥ ctouMocTbio 0 100 000 py6sieti.
HoxkymenTsl "[lepesaua MaTepuanoB B 3KCIutyaranuro”, "Coucanue
MaTeprasioB U3 IKCITyaTaluu'.

[MpakTrueckast pabota Ne 37. [loBepeHHOCTb. [TOCTyTI/IEHNE TOBAPOB.
Bo3spat ToBapoB IOCTaBLUKY.

IMpakTrueckas pabota Ne 38. /IBr>xkeHue ToBapoB. ViHBeHTapHu3aLys To-
BapoB Ha cKJazie. Po3HUYHbIe TIPOZAXKU.

[MpakTryeckast pabora Ne 39. [Ipon3Bo/CTBO. YU8T MaTepyasnoB U UX Tie-
peMellieHre. BhINyCK U peany3anus IPOLYKLIUN.

IMTpakTrueckas pabota Ne 40. Pacuét 3apaboTHO T1aThl. boBHUYHBIH
micT. JJoKyMeHTBI J1st yueTa 3apaboTHOM riaThl. BoslbHUUHbIE TUCTHI.
BeiriaTa 3apriaThl 10 BeIOMOCTU. [lernoHUpoBaHue 3apaboTHOM I/1aThI
U ee BbITuIaTa. [lepeuriciienre 3apaboTHOM miaThl B OaHK. [IpakTrueckast
pabora Ne 41. PernamMeHTHpOBaHHAs OTUETHOCTb. JleK/a-parys mo
Hasiory Ha pubbutb. OTueT o (MHAHCOBBIX pe3yrbTaTax. ba-

JIaHC

IubdepennmporadHbiii 3auéT ([TpakTrueckast pabota Ne 42).

Bcero 3a cemectp:

OK 1-5

Bo B3auMo/|eliCTBUH C Mperio/jaBaresieM:

CamocToaTenbHas pa60Ta 10 MOAT0TOBKE K yq66HbIM 3dHATHUAM 3d
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cemMecTp:
[TpopaboTKa KOHCIIEKTOB 3aHATHH, yueOHOU U CrielabHOM TUTepary-
pbl, paboTa ¢ nHhOPMaLMOHHBIMY TTOPTa/laMy, IO/TOTOBKA K ITpaKTHye-
CKUM paboTam.

OK 9-11
IIK1.1-1.4,2.1-2.7, 3.1-
3.4,4.1-4.7

Bcero no JuciuninHe Bo B3aMMO/IeliCTBHH C Mpeno/jaBarejiemM

CamMocTosATe/IbHasA paboTa Mo MoJAroToBKe K y4e0OHbIM 3aHATUAM M0 JUCHUIIMHE: OK 1-5
ITpopaboTKa KOHCTIEKTOB 3aHATHM, yueOHOM U Criel{MabHOM TUTepaTyphl, paboTa ¢ MHGOPMaI[MOHHBIMU 50 OK 9-11
TopTa/laMH, TIOJITOTOBKA K TIPaKTUYeCKUM paboTam. K 1.1-1.4,2.1-2.7,

3.1-3.4,4.1-4.7
Bcero no guciunsiiHe 58
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3 YCJIOBUA PEAJIM3AIIUN ITPOT'PAMMBI YUEBHOM JUCITUTIINHEI

3.1 [Ina peanu3aliy MpOrpaMMbl yueOHOM JUCLIUTIIMHEI TIPelyCMOTPEHbI Cel{daIbHbIe

NnoMeljeHus:

Jlabopatopusi  «MH(MDOpPMAIMOHHBIX TEXHOJOTMM B  MPO(eCcCUOHANbHOW  /IeATebHOCTH»,

OCHalleHHasi 000py/joBaHUEeM:

10Ca/I0UHbIe MecTa M0 KOJIMUeCTBY CTY/IeHTOB,
pabouee MeCTO Mperno/iaBarers,

yueOHast J0CKa;

TeXHUYeCKHe Cpe/icTBa 00yUYeHHUs:: KOMITbIOTepHI (B KomruecTBe 12 mT. +1 Ha pabouem cTose
rpernojiaBaTesisi),

MYJIbTUMeJMUHBIN [IPOEKTOP,

9KpaH,

TIDUHTEP,

KOJIOHKH.

3.2 ndopmaruoHHoe odecreyeHne peaiM3any NPOrpaMMbl
[nsi peanmu3any TMporpaMmbl  OMO/MOTeUHbI (OHA AKaJeMUH HWMeeT TiedyaTHble W/WIH

3/IeKTPOHHBIE 00pa3oBaTe/ibHbIe M MH(OPMALMOHHBIE PeCYPChl, PEKOMEH/yeMbIX [/l CTI0/Ib30BaHuUs B

obpa3oBaTe/ibHOM TIpoLiecce

3.2.1 HopmaTHUBHbIe JOKYMEHTbI:

1. Koncrutyuums Poccuiickon ®@enepauyu ot 12.12.1993 (gelicTByrollas pefakLys);

2. bromxetHsiii Kogiekc Poccuiickoit ®epepanuu ot 31.07.1998 N 145-D3 (gericTBytolijas pe-
AAKLHsD);

3. Hanorogeli1 kogiekc Poccuiickoit Pepepaiiuu B 2 4acTsx (JeHCcTByoIIast peiakiiys);

4. TpynoBoi kogekc Poccuiickoit ®@epepanuu ot 30.12.2001 N 197-®3 (getlicTByrolliast pefiakiivis);
5. ®enepanbHbIi 3aK0H 0T 24.07.1998 N 125-®3 (geiicTByromasi pefakiys) «O6 obsi3aTebHOM
COL[MA/IbHOM CTPaxOBaHUM OT HECUACTHBIX C/lyuaeB Ha IIPOM3BO/CTBE U NPO(eCcCHOHaIbHbIX 3a-

OosieBaHMI»;

6. degepanbHbIi 3aK0H 0T 15.12.2001 N 167-®3 (geiicTByromas pefakiys) «O6 obsi3aTebHOM
MEeHCUOHHOM CTpaxoBaHuM B Poccuiickoii ®efepalivin»;

7. ®epepanbHbli 3aK0H 0T 29.07.2004 N 98-D3 (zelicTByroias pepakiusi) «O KoMMepuecKou Tau-
He»;

8. ®enepanbHblIii 3akoH oT 27.07.2006 N 152-®D3 (zelicTBytoias pefakiusi) «O nepcoHaTbHBIX
JAHHBIX»;

9. ®enepanbhbii 3akoH oT 29.12.2006 N 255-D3 (meticTByromjas pepakius) «O06 obsi3aTelbHOM
COLMa/IbLHOM CTPaxOBaHWUM Ha CJy4yall BpeMeHHOW HeTPY/I0CIIOCOOHOCTH W B CBS3U C Mare-
PUHCTBOM»;

10. ®enepanbhbIii 3akoH OT 27.07.2010 N 208-D3 (zeticTBytoias peaakius) «O KOHCOMUIMPOBaH-
HOM (JMHAHCOBOU OTYETHOCTU»;

11. ®epepanbHbIii 3ak0H oT 29.11.2010 N 326-®3 (geiicTByromas pefakis) «O6 obsi3aTeTbHOM
MeJUIIMHCKOM CTpaxoBaHuM B Poccutickoii Pefepaiiumn»;
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12.

13.

14.

15.

16.

17.

18.

© 0 9 O Ul & W IN -

depepanbHbIii 3akoH 0T 06.12.2011 N 402-P3 «O Oyxrantepckom yueTe» ([eHCTBYIOIIIast pe-
AAKLHS);

®eepanbHbIi 3aK0H OT 26.12.1995 N 208-®3 (zeticTByroias pefakius) «O0 akI[MOHEPHBIX
o01miecTBax»;

depepanbHblii 3akoH oT 02.12.1990 N 395-1 (meticTBytoirast pegakius) «O 6aHKax U 6aHKOB-
CKOM [1eATelTIbHOCTH»;

®enepanbHbiii 3akoH 0T 22.05.2003 N 54-®3 (pmelicTByromas pefakuusi) «O nprMeHeHUU
KOHTPOJIbHO-KaCCOBOM TEXHUKHU TPU OCYILeCTBIEHUH HaJUUHBIX JileHeXXHbIX pacueToB U (W/IK)
pacueToB C MUCI0J/Ib30BAaHWEM 3JIEKTPOHHBIX CPE/ICTB IIaTexKa»;

®enepanbHbIi 3aK0H OT 15.12.2001 N 167-®3 (zeticTByroimas pepakiusi) «O06 obsi3aTelbHOM
TIeHCUOHHOM CTpaxoBaHuy B Poccuiickor ®@epepanumn»;

3akoH P® «O 3armute rpaB notpebureneii» 07.02.1992. Ne 2300-001 (meficTByrolijas pe-
JaKus)»;

[ToctanoBnenue IIpaButensctBa P® ot 01.12.2004 N 703 (zmelictBytomias pegakius) «O de-
JlepaJbHOM Ka3HauelCTBe»;

3.2.2 OcHoOBHas uTeparypa:

. Be3pyuko B.T. KommbloTepHbI# TIPaKTUKYM 10 Kypcy «MHbopmaTtuka»: yuebd. nmocobue / B.T.

be3pyuko. — 3-e u3p., nepepab. u gon. — MockBa: U «POPYM»: UHDPA-M, 2019.
//Pexxum poctyna: http://znanium.com/catalog.php

. I'Bo3zeBa B.A. NHdopmaTHKa, aBTOMaTU3MpPOBaHHbIe TH(OPMAaLIMOHHbIE TeXHOJIOTUUA U CUCTEMBI:

yuebHuk — M.: WO «DPOPYM»: UHH®DPA-M, 2019./Pexxum pgocrtymna:
http://znanium.com/catalog. s CITO.

. IlnotHukoBa H.I'. IHdopmaTrika U MH(POPMaLMOHHO-KOMMYHUKaLMOHHble TexHosoruu (VIKT):

yuebHOe mocobue / H.I'. IlnotHukoBa. — M.: PUOP: MH®PA-M, 2019. //PexkuMm [ocTyma:
http://znanium.com/catalog.php. s CITO

. CepreeBa 1. . Undopmaruka: Yuebnuk / I.U. CepreeBa, A.A. My3aneBckas, H.B. Tapacoga. -

2-e u3g., mepepab. u por. - M.: I ®OPYM: HUI] UH®PA-M, 2019. // Pexxum goctyna: http://
znanium.com/catalog.php

®unumonoBa E.B. MHdopmaTtvka M WH(pOpMaLMOHHbIE TEXHOJOTMU B TPO(ecCHOHaTbHOU
nestenbHOCTH: yueOHUK / dummoHoBa E.B. — Mocksa: FOcturus, 2019. /Pexxum pocTyna:
https://www.book.ru. s CITO

3.2.3 IHTepHeT-pecypchbl

. http://www.garant.ru

. http://www.consultant.ru/

. http://www.ed.gov.ru — MunucrepctBo obpa3zoBanusi Poccuiickoii deseparyu.
. http://www.edu.ru — ®efepasnbHbIii optan «Poccuiickoe o6pa3oBaHHe».

. http://www.rambler.ru — Pycckasi mouckoBasi cuctema.

. http://www.yandex.ru — Pycckasi mouckoBasi CUCTema.

. http://biblioteka.net.ru — bubnmoTeka KOMITBIOTEPHBIX YueOHUKOB.

. http://www.britannica.com — bubmoreka Britannica.

. http://ict.edu.ru/lib/ - Bubnmoreka noprana «MKT B o6pa3oBaHUm»

22



10.

EnvHoe okHO focTyma K obpa3oBartesibHbIM pecypcam http:/window.edu.ru/ 11.

MuHucTepcTBo 00pa3oBanusi U HayKu PO ®I'AY «PUPO» http://www.firo.ru/

12.

13.

14.
15.

16.
17.
18.

19.
20.
21.

[MTopran «Bceobyu»- cripaBoYHO-MH(OPMAIIMOHHBINA 00pa30BaTebHBINA CAlT, eUHOe OKHO J0-
CTyTia K oOpa3oBare/ibHbIM pecypcam —http://www.edu-all.ru/

OKOHOMUKO-TIpaBoBasi OubmoTeKa [ D1eKTpoHHBIN pecypc]. — Pexkum poctyma: http://
www.vuzlib.net.

OdwurmanbHbiil caiit MunuctepctBa @unaHcoB Poccutickoii @epepariu https://www.minfin.ru/
Odwunmanbhbii caiiT PesiepanbHON HasmoroBou cinyx0el Poccutickoit ®epeparyu https://
www.nalog.ru/

Oduumanbhbiii caitt [TencronHoro goxzga Poccuu http://www.pfrf.ru/

OduumanbHblii cat MunncrepcrBa ®@rHaHcoB Poccuiickoi ®egepanuu https://www.minfin.ru/
OdwurmanbHbIi caiiT @esiepabHOM HaIOrOBOM CyKObl Poccutickoii ®enepanmu https://
www.nalog.ru/

OdwurmanbHbii cait [TeHcroHnHoro doHga Poccuu http:// www.pfrf.ru/

OdwurmanbHbiii caiT @oHja coljuanbHOTO cTpaxoBaHus http://fss.ru/

Odunmanbhbii caiT PoHzia 06s13aTeIbHOTO MeAMIIMHCKOTO cTpaxoBaHus http:/www.ffoms.ru/

3.2.4 [lono/IHUTe/IbHbIEe HCTOYHHKH (MHTEPHEeT-pecypchl)

1. GOODWILL.ITpogaxa v BHeApeHue 1c. [ToHaTHbIi camoyuuTens 1C Byxranrepus 8.3 anis

HauMHaloLMX. [3/1eKTPOHHBIN pecypc]. — Mockga, 2016. Pexxum goctyma: http://program-
mistls.ru/ponyatnyiy-samouchitel-1s-buhgalteriya-8-3-dlya-nachinayushhih/

2. IMonubiii Kypc 1o «1C:byxrantepuu 8», pepakius 3.0. Uctounuk: ©Kypcei-rno-1C.pd

[3nexkTpoHHbIN pecypc]. — Mockga, 2016. Pexxum poctyma: http://Kypcsei-rio-1c.pd/bp2-bp3-cour-
ses/accounting3/
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4 KOHTPOJIb 1 OIIEHKA PE3YJ/IbTATOB OCBOEHUSA YYEBHOW JUCITATTAHBI

Pe3ynbmambl o0yueHus

Kpumepuu oyenku

Memoob! oyeHKu

Ymemb:

} pacrio3HaBaTth 3aauy WIn
npobsiemy B

1podeCcCroHaTIbHOM WIH
COLIMA/IbHOM KOHTEKCTE;

} aHA/TU3MPOBATh 3a/lauy WM

npo06JieMy U BbIZIEJISITh €6 COCTaBHbIE
YacTH;

} onpesiensaTh
3a/laum;
BBIABIATL U 3(P(EKTUBHO HCKaTh
uHpOpMaIMo, HeoOXOAUMYIO ISt
peleHus 3ajauk W/WIv po0JieMbI;

} COCTaBUTh aH  JeHCTBYS;
OTIpe/Ie/TUTh HeOOXOAUMbIE PEeCYDChI;
} BlIaIeTh aKTyalbHBIMA METOZaMU
pabotel B mpodeccHoHaNbHOW U
CMEeXHbIX cepax;

} peaM30BaTh COCTaBJ/IEHHBIH
I/IaH; OlLlIeHWBaTh pe3y/jbTaT U
MOCJIeJCTBUS CBOMX  [JIeCTBUU
(camMOCTOSITEILHO WM C TTOMOIIIBIO
HaCTaBHUKA).

} omIpezieNiATh 3a4auu 1S TOMCKa
vH(popMaLuy;

} onpeieniaTh HeoOX0qUMbIe
HCTOYHUKHU MH(OPMALUH;

} 7IaHUpOBaTh  TIPOLIECC  TIOUCKA;
CTPYKTYpHPOBaThb TI0/TyYaeMyto
H“H(OopMaluio;

} BBIZIE/IATH HanboJ/iee 3HAUMMOe B
repeuHe MHGOPMALIUK;

} OIleHMBaThH MIPaKTHYECKYHO
3HAUMMOCTb pe3yJ/IbTaTOB TOUCKA;
0(hOpM/IATE pe3y/bTaThl MOUCKA;

3TaIlbl penieHud

} OueHka
BBICTAB/ISIETCST
o0yuJaroremMycsi, eciu
r7TyOOKO ¥ TIPOYHO yCBOWJT
TIPOrPaMMHBIH MaTepuasn
Kypca, HcuepIibIBalolLe,
TI0C/IeI0BaTeIbHO, YeTKO U
JIOTUUECKU  CTPOMHO  €ero
u3jaraer,  ymeeT  TeCHO
yBSI3bIBaTh TEOpHI0

C PaKTUKOM,

CBOOO/IHO CTIPABJISIETCS C
3aJlauaM¥ U BOTIPOCaMHU, He
3aTpyHSeTCS C

«OT/ITUYHO»

OH

OTBeTaMH npu
BHUIOM3MEHEHNHN BBAaHI/II‘/JI,
MMpaBHU/IBHO 000CHOBBIBAET

TIPUHSTHIE PellieHus], BajieeT
Pa3HOCTOPOHHUMHU HaBbIKaMU
U TIpreMaMu

BBITIOJTHEHUS] TTPaKTUYeCKUX
3a71ay;

J OLleHKa  «XOpOLIO»
BBICTaBIISIETCS
oOyuaromemMycsi, ecid OH
TBepZ0  3HaeT  MarTepuasn
Kypca, TpaMOTHO M IO
CYLL[eCTBY HM3/IaraeT ero, He
JoTmycKast CYIL|eCTBEHHBIX
HETOUHOCTel B OTBeTe Ha
BOIIPOC, TIPaBU/ILHO
NPUMEHSIET ~ TeopeTHYecKue
TIOJIOXKEHUs]  TIpU
PeILeHNH MPaKTUIeCKUX
BOIIPOCOB U 3a71ady,

YcTHbIl o1poc,
BrimosiHeHue npakTuyecKux
pabot

BreayauTtopHas
camocTosiTe/bHas paboTa
[IpomesxyTOouHas arTecTalys

} onpeenisTh aKTya/JIbHOCTD | B/afleeT HeoOXOAUMbIMU
HOPMAaTHBHO-TIPaBOBOM HaBbIKaMU U MpHUeMaMU UX
JIOKyMeHTalliu B | BHITIOJTHEHMUS;
rpodeccroHaNbHON JesiTeTbHOCTH; } Orienka

} IPUMEHSITh COBPEMEHHYI0 | «Y/IOB/IETBOPUTEILHO»
HayuHYO npoeCcCroHaNbHYI0 | BHICTAB/ISAETCS
TE€PMUHOJIOTHIO; oOyuaroljemMycs, ecjii  OH
} onpeenaTh U BBICTPauMBaTh | AIMEET 3HaHUS TO/IBKO
TPaeKTOPUH OCHOBHOT'O MaTepuasa, Ho He
rpoeCcCHOHA/ILHOTO ~ Pa3BUTHSI U | YCBOWII ero
camoo0pa3oBaHus; JleTasnei, 10MmycKaeT

; OpPraHM30BLIBATH paOOTy HETOYHOCTH, HEAOCTdTOYHO

nipaBU/IbHbIE (DOPMYJITMPOBKHY,
HapyLIeH!s JJOTUYeCKOr
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KOJI/IEKTHBA ¥ KOMaH/[bl;

} B3aMMO/IeHiCTBOBATh C KOJIIEraMH,
PYKOBO/ICTBOM, KJTMEHTAMH B XO7ie
npodeCCUOHABLHOM JIeATeTbHOCTH;

} rpaMOTHO M3/1araTh CBOU MBIC/TU U
0hopM/IATE JIOKYMEHTBI 10
rnpodeccroHabHOW TemMaTHUKe Ha
rOCY/IapCTBEHHOM $13bIKe, TIPOSIB/ISTh
TOJIEPAHTHOCTh B pabouem
KOJUIEKTHBE;

} o6pabaTeiBaTh TEKCTOBYIO
TabOIMUHYI0 HH(OPMALHIO;

} KCTI0/Tb30BATh /IE/IOBYIO rpaduKy u
MyJIbTAME 1A HHPOPMALHIO;

} co3ziaBaTh Mpe3eHTaLny;

} IPUMEHSITh AHTUBHPYCHbIE
Cpe/iCTBa 3alllUThI;

} uMTaTh (MHTEprpeTUpOBaTh)
vHTepdeiic  crieluanu3vpoBaHHOTO
MIPOrPaMMHOTO

obecrieuenus, HaxO/IUTh
KOHTeKCTHYH)  TIOMOILb, paboTaTk C
JOKyMeHTaLl1ew;

} IPUMEHSTh  CreLMaIM3UPOBAHHOE
nporpaMMHoOe  obecrieueHue IS
cbopa, xpaHeHuss U 00pabOTKU
Oyxranrepckoit ~ WHGpoOpMaIluM B
COOTBETCTBUM C
M3yyaeMbIMH TTPOQ)eCCHOHATBHBIMU
MOJY/ISIMU;

} II0/Tb30BaTHCS
aBTOMAaTU3UPOBAHHBIMU CICTEMaMHU
J1eJIOTIPOU3BO/ICTBA;

} IPUMEHSTh MeTOAbl U CpeACTBa
3allUTBI OyxranTepckoi
vH(popMaLu

} IOHMMaTh OOILMI CMBIC/T YETKO
MPOM3HECEHHBIX BBICKA3bIBAHUM Ha
M3BeCTHbIe TeMbl
(mpodeccroHanbHBle U OBITOBBIE),
TOHHUMATh TEKCThI Ha
6a3oBble MpodeCcCHOHATBHBIE TEMBI;

} yuacTBOBaTh B /uanorax Ha
3HAaKOMbIe obrue
1 ipodheCcCUOHA/TbHBIE TEMBI;

} CTPOUTE MPOCTHIE BBICKA3BLIBAHHUS O

cebe u ) cBOeH
1po(ecCHOHATBHOM [esITeTbHOCTH;
} KpaTKo 000CHOBBIBATh u

00BSICHUTBL CBOU /IeHCTBUS (TEKYIIHe
Y TJIaHUpYyeMbie);

T110C/1e/]0BaTeIbHOCTU B
W3/I0)KeHWHd  TIPOrPaMMHOTO
MaTepHara,

UCTIBITHIBAET  3aTpPyAHeHHs
nipu BBITIO/THEHUU
MPaKTUYeCKUX 3a/1ay;

OL|eHKa «HEY/I0BJ/IeTBOPU-

TeJIbHO» BBICTaB/IsIeTCs 00y-
yaroulemMycsl, KOTOpbIM He
3HaeT 3HAUYUTEbHOW 4YacTu
TIPOrPaMMHOTO
MaTepHaria, JIOTTyCKaeT
CyII[eCTBeHHbIe OLLIMOKH,
HeyBepeHHo, C
3aTpyAHEHUSIMH
pelllaeT TIpaKTUYeCKue 3afia-
YU UK He CTIPaBJIsSieTCs C
HUMH CaMOCTOSITE/TbHO.

0O0/IBLINMU

} mucathb TMpOCThLIE CBsI3HbIE
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CcooOIeHrsT Ha 3HAKOMbIe WU
HWHTepecyole MnpodecCruoHaIbHbIe
TeMBbI;

} BBISBJIATE JIOCTOUHCTBA u
HeJJOCTaTKh KOMMepueCKou ujieu;

} pe3eHTOBAThL WZien  OTKPBITUSI

COOCTBEHHOT0 Jena B
rpodeccroHaNbHON JesiTeTbHOCTH;

} oopMIISITE Ou3HeC-I1aH;
pacCUMTHIBaTh pa3Mephl BBITLIAT IO
MIPOLIeHTHBIM CTaBKaM
Kpe/IUTOBAHHUS;

} omipeiensTh VHBECTUL[MOHHYIO

TMIpUBJIEKaTe/IbHOCTE  KOMMepPUeCcKuX
ujell B paMKax IpodeccroHaIbHOU

JeSATeIbHOCTH; TPe3eHTOBaTh
Ou3Hec-uero;

} onpeenisTh HUCTOYHUKH
(bUHaHCHPOBaHMS;

} IpUHUMATh MepBUYHbBIE

OyxraiTepckue  JOKyMeHTbI  Ha
OyMa)KHOM HOcuTesie U (W) B BUJE

5/IEKTPOHHOT'O
JIOKyM€HTa, TIO/[TIMCAHHOTO
3/71eKTPOHHOM TTOJMUCHIO;

} poBepsTH Ha/IMuKe B
TIPOU3BOJTBHBIX TIePBUYHBIX
Oyxranrepckux

JIOKyMeHTax 00s13aTe/TbHBIX
DEKBU3UTOB;

} POBOJUTH dbopmasnbHyI0

MIPOBEPKY /10KYMEHTOB, IPOBEPKY 10
CyLLeCTBY,

apu(mMeTHUECKYHO TIPOBEPKY;

} CTIPaBISATD OLINOKM B
MepBUYHBIX

OyXranTepcKux JOKyMeHTax;

} MOHUMATh ¥ aHA/IM3UPOBAThH TUIAH
cueToB  Oyxranrepckoro  yuera
(b1HaHCOBO-X035CTBEHHOU
JlesiTe/TbHOCTYU OpraHr3aLui;

} MPOBOUTH yu4eT  KaCCOBBIX
oriepaLyi, JieHe)XHbIX JOKYMEHTOB U
repeBO/IOB B MyTH;

} POBOJIUTH yUeT IeHE)KHBIX CPEZICTB

Ha  pacyeTHbIX WU
CrieLyasbHbIX CUeTax;
} 0oopMIATE JIeHE)KHbIe u
KaCCOBBIE JIOKYMEHTHI;
} IPOBOJUTE yyeT  OCHOBHBIX

CpeJiCTB;
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} IPOBOAUTH yUeT MaTepHUaibHO-
MPOU3BO/CTBEHHBIX 3aMacoB;

} MPOBOJUTH yuer TOTOBOMA
TIPOZIYKL[MU U €€ pean3aljyy;

} IPOBOJUTE yueT  TeKyLHX
orepalyii ¥ pacyeTos;

} POBOJUTH yueT  Tpyda |

3apabOTHOM TI/1aThI;

 IPOBOAMTE  yuyeT (PMHAHCOBBIX

pe3yJibTaToB u

WCII0JIb30BaHUS TTPUOBLIY,

} IOKYMEHTHPOBATh X03MCTBEHHbIE

oreparyy ¥ BeCTu OyXranTepCcKui

yueT  aKTHBOB

OpraHu3aLuu

} paccumMThIBAaTEL 3apabOTHYIO M/1aTy

COTPY/THUKOB;

} onpeieNIATh CyMMY YepKaHUi 13

3apabOTHOM TIaThl COTPYAHUKOB;

} TIPOBO/UTE WHBEHTapU3aLI1I0

aKTHBOB;

} cocTaB/IATH

VHBEHTapU3al[MOHHbIE OTTUCH;

} POBOAUTE (HU3MUECKUIA TTOZICUET

aKTHUBOB;

} BBITTOJTHATE paborty o

WHBEHTApHU3allud OCHOBHBIX CPEJICTB

U OTpaXaThb ee pe3yJIbTaThI

B OyXra/sTepCKux MpoBO/IKAX;

} bopmHpoBaTh Oyxranrepckue

MIPOBOZKHM T10 CITMCAHWIO HEJ0CTau B

3aBUCUMOCTH  OT  TIPUYMH MX

BO3HUKHOBEHWUS;

} IPOBO/IUTE VHBEHTapU3aIHio

pacyeToB;

} onpe/iesIITh peabHOe COCTOSTHHE

pacyeToB;

} BECTH OyxraaTepckuii  yuer

HMCTOYHUKOB

(OpMUPOBaHUSI aKTHBOB, BBITO/HATh

paboThI 1o WHBEHTapH3aLIuH
aKTUBOB u

00s13aTebCTB OpraHU3alyy;

} omIpeieNiATh BUIbI ¥ TIOPSIZIOK

HaJIOr000/I0KeHUS;

} OpUEHTHPOBATLCS B  CHCTeMe
HasoroB Poccutickoit @eepaiiuuy;

} BBIZEIATE 37IeMEeHTBI
Ha0roob/10’KeHus;

} onpe/ieNIITh KCTOUHWKY YIUIAThI
Hasioro, cOOPOB, TIOIILTNH;
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} obopMIATE OyXranTepcKumMu
MPOBO/IKaMU HauuCIeHUs1 u
TepeuyncyieHdsi CyMM HaJoroB U
c6opoB;

} OpraHM30BBIBATE  AHATUTHYECKHUH
yueT 110 cuety 68 "PacueThl 110
Hajioram u cbopam";

} 3ar10/HATH T/1aTesXHbIe
MIOpYYeHHUs 1o
TIePeUMC/IeHHIO HAJIOTOB U COOPOB;

} BLIOMpATh VIl TIIATeXKHBIX

MopyueHW TI0O BHaM HaJIOTOB
COOTBETCTBYHOII[H€ PEKBU3UTHI;

} BLIOMpATD KOZbl  OHO/KETHOM
K/accuyKaluu fjisi ompezeseHHbIX
Hasoros, ITpadoB U MeHu;

} M0/Ib30BaTHCS oOpasioMm
3aro/THeHUsT TIJIAaTEXHBIX TTOPY4YeHUi
10 TIepeurc/IeHn0 Hasloros, cOOpoB
U TIOILIIVH;

J MPOBOJUTL ~ yY€T paCyeToB IO
COLMaIbBHOMY ~ CTPAaxOBaHUIO U
00ecreueHuro;

} omipesienATh 00BEKTBI
Ha/Ioroo0/I0KeHUsT AJIsT UCUUCTIeHUS,
OTYeTbl MO0 CTPaxOBbIM B3HOCaM B
®HC Poccun u rocypapCcTBeHHbIe
BHeOIO/I)KeTHbIe (DOH/TBI;

} oopMISITE OyXxranTepcKumu
MIPOBO/IKaMHU HauuC/IeHre u
repeurc/ieHe CyMM TI0 CTPaxOBBIM
B3HocaM B @®HC Poccuu u

rocy/ilapCTBeHHbIe
BHeOIO/)KeTHbIe (DOH/IB: B
[TeHCHOHHBIM ¢donp Poccuiickoi
®deneparuy, @OoH/ COLMAaNBHOTO
CTpaxOBaHUS Poccutickoit
®depepanuu, DoHJ
00s13aTeIbHOTO

Me/IULIMHCKOI0 CTPaXOBaHUsI;
} IPUMEHSITh TIOPSIOK U COO/IOAaTh
CPOKHA HCYMCJIEHUS] TI0 CTPaxOBbIM

B3HOCAM B rocyZiapCTBeHHbIe
BHeOIOKeTHbIE POH/IBI;
} 3I10/IHATE TIJIaTe)KHbIe
TOpYYeHUst 1o
TePeUNC/IeHUI0 CTPaXOBBIX B3HOCOB
B ITeHCHOHHBIT donp
Poccutickoit  depepaiiuy,
DoHZ, COLIMa/IbBHOT'O
CTpPaxOBaHUS Poccwmiickoit
®deneparyy, doHp
00s13aTe/TIbHOTO
MeTULIMHCKOT O
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CTpaxoBaHUs;
} 3aMOMHATL [jaHHBIE  CTaTyca
miarensiivka, MHH nonyuarens,
KIIIT mionyyaTens, HavuMeHOBaHUe
HaJIOrOBOM WHCIEKLWH,
KBK, OKATO, ocHOBaHUA
TjiaTexxa, CTpaxoBOTr0 repro/ia,
HOMepa JOKYMEeHTa, J,aThbl
JIOKYMEHTa;

} OCYILIECTBISATD KOHTPO/Ib
MIPOXOXKJeHUS

T1aTeXXHbIX NopyuYeHUi 1o
pacueTHO-KacCOBbIM 0aHKOBCKUM
orepaLsam C
WCII0/Ib30BaHMEM BBITTMCOK OaHKa;

} CTTO/TB30BATh MeTO/ibl
(bvHaHCOBOrO aHa/M3a UH(OpMaLUH,
cofiep Karteuncs B
OyXranTepckou (duHaHCOBOI)
OTYeTHOCTH, yCTaHaB/IMBaTh
NIPUYMHHO-CJIe/ICTBEHHBIE CBSI3U
V3MeHeHNH, POU30LIe/IINX 3a
OTYUeTHBI  TIepuoji,  OLleHHWBaTh
MOTeHLUa/IbHble PUCKU "
BO3MOKHOCTH 5KOHOMMUECKOI0
cyObekTa B 0603prMoM
OyaylieM, onpefiensaTh WCTOYHUKH,
cojiep)kaiiiie  HauOojiee  TIOJIHYIO
u JI0OCTOBEPHYI0 MH(OPMaLIMIO
0 pabore oObeKkTa BHYTPEHHEro
KOHTPOJISI;

} cocTaBeHnu Oyxranrepckoi
OTYETHOCTH U UCII0/Ib30BaHUMU ee JJisi
aHasmm3a (UHAHCOBOTO COCTOSIHUS
opraHu3salLuy;

} aHA/IM3UPOBATh HaJIoroBoe
3aKOHO/ATe/bCTBO, TUTIUYHbIE
OLITHOKU HaJIOTOT/IaTe bI[UKOB,
MIPAKTUKY TIPUMEHEeHHSI
3aKOHOZaTebCTBa HaJIOTOBBIMHU
opraHam, apOUTpa>KHbIMU CYZlaMU;

} cocTaB/ieHUM HaJIOTOBBIX

JleKJiapalyii, OTYeTOB T0 CTPaXOBbIM
B3HOCAM BO BHEOIO/PKETHBIE (POHBI U
dbopm CTaTUCTUUYECKOM
OTYETHOCTH, BXOJSIINX B
OyXraiTepcKyrd  OTYETHOCTb, B
yCTaHOBJIeHHbIE 3aKOHO/IaTe/IbCTBOM
CPOKU;

} hopmHpoBaThL aHa/IUTHUECKHe
OTUeTEI U 'I'IPP']_T_‘{"THR I9TE T/IY;

} 3aKpBIBATH OyxranTepckue

PervcTppl M 3arlOJIHAThH

(dopMbI

29




OyxranTepckou OTUETHOCTH B
yCTaHOBJ/IEHHbIE 3aKOHO/aTebCTBOM
CPOKH; COCTaBJISITh OyXraaTepCKyro
OTUETHOCTb U MCII0J/Ib30BaTh ee /sl
aHasM3a (PUHAHCOBOTO COCTOSIHUS
opraHu3aluy;

} onpeenisTh pe3ynbTaThbl
XO35IMCTBEHHOW  [leATe/IbHOCTU 34
OTUEeTHBIN TIepUO/;

} cocTaB/IATH OyXranTepckyro
(¢unaHcoBy10) OTUeTHOCTb  I10
MexxayHapogHbIM

CTaHZiapTaM (bvHaHCoOBOM
OTUETHOCTH.

3a cuem eapuamugHoli uacmu:

J CO3/1aBaTh TEKCTHI,
HCII0JIB3Y S TpaBuUIa Habopa,
TIPUMEHSITh KOMaH/Ibl

¢opmaTvpoBaHusi K  OTZeIbHBIM
j/ieMeHTaM  TeKCTa U TeKCTy
LIe/IMKOM; BHeJpATb B  TeKCThI
rpaduueckre 0ObeKThI; CO3/IaBaTh

JIOKYMEHTBI, cofepKaliue
MaTeMaTHuuecKre bopmy b,
rpaMOTHO  pacroJsiaratb  JaHHbIe,
BBITIO/THAATh TPYIIITUPOBKY

BHeJIPEHHbIX O0OBEKTOB, 00bequHss
pa3HOpO/iHble OOBEKTHI B eAuHOe
Lesioe.

} KCTI0/Th30BATh aBTO3aro/HeHe
JUI BBOJIa JTAHHBIX W BBITTOJTHEHHUS
BBIUMC/IEHUH; UCIO/Ib30BaTh JIOTHYe-
ckue (QYyHKIWU; T0y4aTh WTOTOBYIO
r“H(opMaL1Io, TPU KOTOPO# JlaHHbIe,
pacrosio)kKeHHble B HECKOJbKUX pa3-
JIMYHBIX 00/1aCTAX, 00BEJUHSIOTCS B

COOTBETCTBUU Cc  BbIOpaHHOI
¢byHKIMel 00paboTku
} Co3paBathb MYy/IbTUMEJUHHbBIE

Mpe3eHTal[M, HacTpauBaTb aHUMa-
LIMOHHBIe 3(deKThl, HCI0Ib30BaTh
rpe3eHTallUM B TpodeccroHaIbHOU
JlesiTe/TbHOCTU BeCTH  YUET

XO039HCTBeHHBIX orepaLuyi,
rpaMOTHO O(OPMJIATE TepBUUHBIE
Oyxrantepckue JIOKYMEHTBI,
¢bopmupoBaTh
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COOTBETCTBEHHYIO OTUETHOCTb.

3Hamb:

} aKTya/IbHBIN TIPO(eCCHOHABHBINA U
COLMa/IbHBIA KOHTEKCT, B KOTOPOM
MIPUXO/IUTHCSI paboTaTh U JKUTh;

} OCHOBHbIE UCTOYHUKU HH(DOPMALUK

U pecypchl TSt
pellieHUst  3a7ay U npobsiem
B ripogeccoHaTbHOM

/A COLMAa/IBHOM KOHTEKCTe;
}EUIFOPI/ITMLI BBITIO/THEHUA pa60T B

rnpodecCMoHalbHOM UM CMEXXHbBIX
00/1aCTsIX;
} MeTo/IBI paboThI B

npogeccuoHabHOW U

CMe)XXHBIX cepax;

} CTPYKTYpY I/1aHa JJIs PEIeHHsT
3ajiau;

} IopsioK OLIEHKM  pe3y/bTaTOB
pelieHus1 3ajiau TpodeccroHaIbHOU
JesITe/TbHOCTH;

J OCHOBHBIE MeTOABl M  Cpe/CTBa
coopa, 00paboOTKH,  XpaHeHwus,
repefauu u
HaKoTIeHus: nHGOpMalvy;

} TEXHOJIOTHIO TIOMCKa
uHbopmaruu B cetd IHTepHeT;

} HOMeHK/IaTypa HWH(OPMAIMOHHBIX
HUCTOYHUKOB,  TIPUMEHSIEMBIX B
ripoecCHOHa/NILHOM  iesiTeIbHOCTH;

NpUeMbl CTPYKTYPUPOBAHUS
vH(popMaLuy;

} popmat obopmieHust
pe3y/IbTaToB MOKCKa UH(OPMAIL1K;

} comeprkaHve aKTyaTbHOMN
HOPMaTUBHO-TIPABOBOM
JOKyMeHTalliH;

} coBpemeHHast HayuHast u

npodeccroHaIbHas TEPMUHOJIOTUS;
} BO3MOJKHBIE TPaeKTOPUH

npodeCcCHOHaIbHOTO — PasBUTHS U
camoo0pa3oBaHwUs.

} TICUXOJIOTHUECKHe OCHOBBI
JieATeNbHOCTH

KOJUIEKTHBA, TICUXO/IOTYeCKHUe
0COBEHHOCTH JTMYHOCTH;

} OCHOBBI TIPOEKTHOM
JiesITeIbHOCTH.

} ocobeHHOCTH COLMA/ILHOTO U

KY/JIbTYPHOI'O KOHTEKCTa;

} OrieHHBaHMUIO
T10/]/IeXKaT BCe
MpaKTHUUeCKH1e
paboThI IO TeMaM U
pasjesnam.

} 3aanue,

BBITTO/IHEHHOE
MOJIHOCTBIO - 5
(oTMuHO).

} 3aiaHue, BBIIOIHEHHOE
Oonee uem Ha % - 4
(xoporuo)

} 3aziaHue, BBITOIHEHHOE
B MUHMMAa/IbHOM
o0Beme (He MeHee uemM
Ha TI0JIOBUHY) — 3
(YZ0B/I€TBOPUTENBHO)

- BeinosiHeHuve
MPAKTHUYeCKUX paboT

- BHeayauTOpHas
camocTosiTe/lbHas paboTa -
IuddepeHLpoBaHHbIN
3ayeT
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} mpaBmia odhopmenus
JOKYMEHTOB M TIOCTPOEHHS] YCTHBIX
CoO00IIIeHNH.

} Ha3HAueHHWe, COCTaB, OCHOBHBIE
XapakTepUCTUKNA  OPraHU3aliOHHOM
Y KOMITbIOTEPHOM TEeXHUKH;

} OCHOBHBIE KOMIIOHEHTBI
KOMITBIOTEDHBIX CeTeli, TMPUHIUIIBI
MaKeTHOU repeziauu
JlaHHBIX, OpraHu3alui
MEJ)KCeTeBOI'0 B3aMOJIENCTBHS;

} Ha3HaueHKe u TIPUHLIUITBI
HCIT0/Tb30BaHUS CUCTEMHOTO |
TPUKJIaJHOTO

MPOrpaMMHOT0 0becrieueHus;
} IPUHLUITBI  3aIUThl  WH(OPMALUK
OT HeCaHKLJMOHHMPOBAHHOTO [JOCTYIIa;

} paBOBBIe aCITeKThI
WCITI0/Tb30BaHUS

MH(OPMAIMOHHBIX TeXHOJIOTUH
u TPOrPAaMMHOT0 00€eCTIeUeHusT;

} OCHOBHBIE MOHSATHS
aBTOMaTU3UPOBaHHOU

06paboTku nHMopMaLy;

} HaTIpaB/IeHNsT aBTOMaTH3alUx
OyXranTepcKou JesiTeTbHOCTH;

} Ha3HaueHwue, TIPUHLIUIIBI
OpraHu3aLuu u
9KCITyaTaluu OyXranTepcKux

MH(OPMAaLMOHHBIX CUCTEM;
J OCHOBHBIE ~ YrPO3bI U METO/BI
obecrieueHUst MH(POPMAaLIMOHHOM
6e30macHOCTH.
} MpaBW/Ia TIOCTPOEHUsI TIPOCTBIX |
CJIOXKHBIX TIPe/I/IOXKEHUH Ha
rpodeccroHabHbIe TEMBI;
} OCHOBHBIE 0611]eyTI0Tpe6UTE/TbHBIE
ryaroJisl (ObITOBast
U npodeccroHanbHast

JIEKCHKA);

} IeKCHUeCKHi MUHUMYM,
OTHOCSILAKCS K OMHCAHUI0
rpeIMeTOB, CpPEJICTB U TPOLIECCOB
npogeccroHaIbHOU

JleATe/IbHOCTH; 0C00EHHOCTH
TIPOW3HOLIEeHYS;

} mpaBu/Ia YTeHUs TeKCTOB
rpodeccroHabHOM
HarpaBJ/IeHHOCTHU.

} OCHOBBI TipenpYHUMATeTbCKON
JesITe/TbHOCTH;
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} OCHOBBI (b1HaHCOBOM

rPaMOTHOCTH;

} mpaBmia pa3paboTku  Ou3Hec-

T/IAHOB;

} IopsioK BBICTpaUBaHUs

Tpe3eHTaL[|H;

} KpeJUTHBIE GaHKOBCKHe

TIPO/IYKThI;

} obrue TpeGoBaHwst K

OyXranTtepckoMy y4eTy B

yacTu JIOKYMEHTHUPOBAHHS

BCEX XO03IMCTBEHHBIX JeCTBUN
Y OllepaLuy;

} oHsiTHE MepBUYHOM

OyXranTepcKou JOKyMeHTal[|y;

} hopmbI MePBUYHBIX

OyxranTepckux

JOKYMEHTOB, coiepyKariux

o0si3aTe/ibHbIE PEKBU3UTHI

MepPBUYHOI0 YUETHOIO JJOKYMEHTa;
} TIOPAZIOK ~ TIPOBEJIEHHs]  [TPOBEPKU

TePBUYHBIX OyXranTepcKux
JIOKyMeHTOB, ()opMasibHOM MPOBEPKU
JIOKYMEHTOB, TIPOBEPKU o
CyILLIeCTBY, apumMeTHUECKOM
TIPOBEPKU;

} CyIIIHOCTD TiaHa CUeTOB

OyxranTepckoro yuerta (HUHaHCOBO-
XO3SIUCTBeHHOI
JlesITeJTbHOCTH OpraHu3alvi;

} KnaccuUKaLyo CUeTOB
OyXraaTepckoro yuJeTa
1o 5KOHOMHYECKOMY
COJiepyKaHuIo, HAa3HAUEHUI0 U
CTPYKTYPE;

} yuer KacCOBLIX  OTepar[uii,

JIeHEe)KHBIX TOKYMEHTOB U T1epeBO/IOB
B My TH;

} yuer JIEHEe)XHBbIX CpPeACTB  Ha
pacyeTHBIX U CrieljuabHbIX CUeTax;

} TOpsiZIoK 0hOPMITEHHS [IEHEXKHBIX U

KaCCOBBIX JIOKYMEHTOB,
3aI10/THeHHS KaCCOBOM KHUTH;

} oHsTHE U KJaccubUKaruo
OCHOBHBIX CPE/ICTB;

J yuer MarepuabHO-
MPOM3BO/[CTBEHHBIX 3aIlacoB:

} roHsITHe, KMacCU(pUKAI[MI0 |
OLIEHKY

MaTepHaJIbHO-MIPOU3BOACTBEHHBIX
3dI1aCOB;

) JOKyMEeHTa/IbHOe o(pOopMJIeHHEe
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MOCTYTI/IEHUST u pacxoja
MaTepHaIbHO-TIPOM3BO/ICTBEHHBIX
3aracos;

} yueT MaTepHasioB Ha CK/Iafie U B
Oyxranrepuu;

} TEXHOJIOTHIO pean3ariii roTOBOM
rpoAykiuu (pabot, yciyr);

J yuer JebuTopckoi u
KPe/IMTOPCKON  3a[J0/DKEHHOCTH |
(bopMbI pacueToB;

} yueT pacueTtoB C pabOTHHMKaMu 10
MPOYMM OMepalysM M PacyeToB C
TMOZIOTYETHBIMH JIUL[AMH.

} yueT Tpy/a U ero oriaThl;

} yueT yepykaHuii U3 3apaboTHOM
T/1aThl paOOTHHKOB;

} yueT ()MHaHCOBLIX Pe3yJ/bTaTOB I10
OOBbIUHBIM BU/]AM /I€SITETbHOCTH;

} IopsiIoK MIPOBEeHHST
WHBEHTapU3aLiu

} IopsiioK WUHBEHTapHU3aL[in
OCHOBHBIX CPE/ICTB M OTPAKEHHE ee
pe3sy/bTaToB B
OyXraJTepCcKuX MPOBOJKAX;

} TIOpsiIOK WHBEHTApU3aLi U
TIepPeOI|eHKH

MaTepuaJbHO  TIPOU3BO/ICTBEHHBIX
3aracoB U OTpakeHHe
ee  pe3y/bTaToOB B
OyXrantepCcKux MPOBO/IKAX;
} popmupoBaHie OyXranTepCKux
MIPOBOJIOK IO CIMCaHUIO HeloCTay B
3aBUCMMOCTM  OT  TIPUUMH UX
BO3HUKHOBEHUS;

} opsiioK WHBEHTapU3aliiu
pacueTos;

} TEXHOJIOT IO oripe/ieIeHust
PeasIbHOr0 COCTOSTHUSI PACUeTOB;

} BHIBI U TIOPSII0K
Ha/10r000,/10’KeHHS;

JcucteMy — HamoroB  PoccuiicKoit
®depepauyy;

} oopmieHre OyxranTepcKumu
MPOBOZAKAMU HAYUCIIEHUsT u

MepeyncieHdss CyMM HajoroB u
cOopoB;
J oOpasel] 3aro/IHEHUsI TUIATEXKHBIX
MOPyYeHWH [0  Mepeurc/aeHHuI0
HaJIOroB, COOPOB U TMOII/IHH;
} TOPSIZIOK 3arO/THEHHUST TI/TaTeXKHBIX
MOpyYeHUHd 10

nepeyrc/ieH1Io
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HaJIOTOB U COOPOB;

} mpaBu/Ia 3aT0/THEHUsT  JIaHHBIX
cTaTyca IiaTesbIuKa

J obopmieHre GyxraaTepCKUMUN
MIPOBOZIKAMHU HaAUHC/IeHUsT u
Tepeurc/ieHuss  CyMM CTPaXOBBIX
B3HocOB B ®HC Poccuu u

roCyJjapCTBeHHbIE

BHEOIO/KeTHbIe (DOH/IBI: B
[TeHCHOHHBIM dbonp Poccuiickoi
®enepanyy, @OoH/T COLUANTBHOTO
CTpaxoBaHHUs Poccutickoi
®depepanuu, DoHf,
00s13aTe/IbHOTO MeJULIMHCKOT O
CTpaxoBaHU$;

} Ipotieypy KOHTPOJIS [TPOXOJKIEHHSI
T1aTe>KHBIX MopyyYeHui 1o
pacueTHO-KaCCOBLIM 0aHKOBCKUM
onepaLysm C
WCTOb30BaHHWEM  BBIMUCOK —OaHKa.
3aKOHO/IaTeTbCTBO

Poccurickoi ®epnepauyu 0

OyXranTtepckoM y4yeTe, 0 HaJioTax
U cbopaX, KOHCOJIMUPOBAHHOU

(bvHaHCOBOM OTUeTHOCTH,
ayIUTOPCKOM JlesITe/IbHOCTH,
apxv¥BHOM  Jefne, B o0jactu
COL[MAJILHOTO U MeJULIMHCKOTO
CTpaxoBaHMs, MeHCUOHHOT O
obecrieueHus;

} oripezieieHre 6y xraaTepckoi
OTUETHOCTM Kak WHpopMalmu o
¢rHaHCOBOM T10JIO’KEeHNH
9KOHOMHMUECKOTO0  CyOBbeKTa  Ha
OTYETHYIO  Jary,

(bvHaHCOBOM pe3yJibTaTe ero
JIesITe/TbHOCTH u JBIKEHUH
JIEHE)KHBIX CPEJCTB 3a OTYETHBIM
TIepUOZ;

} TIOPAIOK  COCTABJIEHUS IIAXMaTHOM
Tab/MuIbl U 00OPOTHO-CaJIbJOBOM
BeJIOMOCTHY;

} METO/IbI OTIpe/Ie/IeHNs pe3y/IbTaToB
XO3SIICTBEHHOM JIeSITeJIbHOCTH 3a
OTYETHBIN Mepros; § TpeboBaHUs K
OyXranTepcKoi OTUETHOCTH
OpraHu3al[uuy;

JcoctaB ¥ cofepkaHue ¢opm
OyXranTepCcKou OTUETHOCTH;

} OyxranTepckuii OasaHC, OTYET O
('!')VIHHH(“ORBU( pP?VﬂBTHTHY KadK

OCHOBHBIE (pOPMBI  OyxXranTepckoi
OTUETHOCTH;
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} hOopMBI HAJIOTOBBLIX JI€K/Iaparyii 1o
HajioraM U cOopaMm B OmOmpKeT U
WHCTPYKLIMHY TI0 UX 3aI10JTHEHUIO;

J opMy OTYETOB I10 CTPaxOBLIM
B3Hocam B ®HC Poccum wu
rocy/lapCTBeHHble  BHeOIO/PKeTHbIe
GboHARI W  WHCTPYKIUIO TI0

ee 3ar0/THEeHHIO;

} hopmy CTaTUCTUYECKOU
OTYETHOCTH W HWHCTPYKIUIO TIO ee
3ar10/THEHUIO;

} porieaypel  aHaM3a
OyxranTepckoro OanaHca;

} opsI0K o01eit OL[eHKH
CTPYKTYPbl aKTHBOB U HCTOUYHHKOB
uX (OPMHUPOBAHUS TIO TIOKA3aTessiM
OanaHca;

MeKJyHapOJHble CTaHJapThI
¢unaHcoBol otuetHOCTH (MCDO) 1
JVipeKTuBbI

EBpornetickoro Coob1ijecTBa 0
KOHCOTMMUPOBAHHON OTUETHOCTH.

3a cuem eapuamueHoti yacmu:

J HasHayeHWe U  OCHOBHBIE

CBOMCTBA MH($OpMaL[MOHHBIX
TEeXHOJOTMM B TIpO(heCcCUOHATbHOU
JlesITeIbHOCTH, TIPUHLIUIIBI
TpYMeHeHUs nT, TIPUHLIUIIBI
K/iaccuduKalid  KOMITBIOTEPOB U
MIPOrpaMMHOT O

obecrieuenust, ycrpoiicteo IIK wu
neprdepuiiHoro obopyj0oBaHus,
TIPUHLIUATIBI NapoJIbHOM

ayTeHTU(VKALMA U  aHTUBUPYCHOM

Saliiri1bl.
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